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Email Correspondence – Signature Details
Please can you ensure when communicating with the South West Optometry Team you include the following details within your correspondence to help us with responding to your enquiry - Contact Name, Name of Contractor, ODS code. Thank you.

Business Continuity Plan
Please can we remind contractors of the need for a business continuity plan and ensure that this is reviewed in advance of any inclement weather that may disrupt services. 

South West Performers Team Support
Below is a link to the SW Performers Team support page. The page contains information on a variety of resources available to all performers whether optom, medical or dental. For any staff requiring support who are not performers there is a link towards the top of the page to access free confidential support from the Primary Care Workforce team.

In order to access the information you will need to be registered on FutureNHS, if you do not already have an account you can register for one here FutureNHS Collaboration Platform - FutureNHS Collaboration Platform

https://gbr01.safelinks.protection.outlook.com/?url=https%3A%2F%2Ffuture.nhs.uk%2FSouthWestProfessionalStandards%2FgroupHome&data=05%7C02%7Ciona.neeve%40nhs.net%7C1da61836fd21407a2df908dc23fa6fbf%7C37c354b285b047f5b22207b48d774ee3%7C0%7C0%7C638424805715847464%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=6uNomo%2BzBToeFyDJFNl%2Bvrb5SuynRY5fbQRk%2Bzy8zwo%3D&reserved=0
 
Making Accurate Claims Guidance
[bookmark: _Toc49162573]Please see guidance below to support with submission of GOS claims. For any queries regarding claims please contact PCSE via their online form accessible here Ophthalmic Payment enquiries | PCSE (england.nhs.uk)



[bookmark: _Hlk135829043]Temporary Changes to Hours 
Please can you email us with full details if you are unable to fulfil your contracted GOS hours. Please email any changes to england.optometrysouthwest@nhs.net

NHS South West Collaborative Commissioning Hub
[bookmark: _Hlk135829199]As part of the national process of delegation of some commissioning functions from NHS England to Integrated Care Board (ICBs), the Optometry team is now part of the NHS South West Collaborative Commissioning Hub (NHS SW CCH). The NHS SW CCH also includes the South West Dental, Pharmacy, GP Transformation and Complaints Teams. 

Along with these teams, we are now hosted by Somerset ICB but continue to work with and on behalf of all 7 ICBs and primary care providers across the South West. 
As part of this new hosting arrangement, we transferred employment from NHS England South West to Somerset ICB in July 2023. 

From Wednesday 14 February 2024, you may have noticed the organisation name displayed next to our email addresses has changed to show as NHS SOMERSET ICB - 11X. Previously it showed as X24 NHS England. Please note, our email addresses have remained the same. 

This technical change occurred as our IT support changed to our new Somerset ICB employer. It does not change the roles or responsibilities of individuals or our teams: we will continue to work with you and other optometry providers across the South West. 

As there has not been a change to colleagues’ email addresses, you should therefore, continue to contact the team in the same way as before. Our generic email address is still england.optometrysouthwest@nhs.net 

Should you have any questions about the delegation of some commissioning functions to Integrated Care Boards please contact us on england.optometrysouthwest@nhs.net 

GOS Queries
If you have any queries relating to provision of services under your GOS contract please contact the team via email at england.optometrysouthwest@nhs.net for support. GOS queries should not be directed to individual ICBs.

NHS Staff Encouraged to Complete Oliver McGowan Mandatory Training
Senior leaders across health and care continue to champion and voice their support for the Oliver McGowan Mandatory Training on Learning Disability and Autism. Recent support has come from Amanda Pritchard, Chief Executive Officer at NHS England, who has completed Oliver's Training with the NHS England Board. She strongly encourages everyone in the NHS to complete the training to ensure that more autistic people and people with a learning disability can live healthy, happy lives. Visit Oliver’s Training to find out more.
The Oliver McGowan Mandatory Training is the government’s recommended training to meet the Health and Care Act 2022 statutory training requirement and is a key ambition in the NHS Long Term Workforce Plan. 

Learning From Patient Safety Events (LFPSE)
Please find a link below to an explainer video regarding the new reporting platform, LFPSE, which is being introduced.  

https://www.youtube.com/watch?v=mlRu-B-XbGM

[bookmark: _Hlk140669945]NHS Email Accounts
If you require either a Generic or Personal NHS email account you can contact the NHS Business Services Authority to request this. 

Please follow the link below and this will show you the steps of how to apply for an account.
· https://forms.office.com/r/SzaDjwpZxM

For assistance with unlocking your NHS email account please call 0333 200 1133 or email helpdesk@nhs.net 




GOS 6 User Guide



[bookmark: _Toc49162577]
PCSE rejection reasons
Please see examples in the attachment below relating to frequent reasons for rejected claims:



Interpretation and Translation Services 
Interpretation and translation services are available for Community Optometrists when treating NHS Patients. These services are commissioned and paid for by NHS England.

This document provides details on how to currently access these services. 



This information is also available to access via the NHS South West website via the following link NHS England — South West » Interpretation and Translation Services 

Useful Information
NHS England – South West Region Optometry Contract Management Team 

	[bookmark: _Hlk49246458]Team Member / Working Days
	Telephone
	Email Address

	Michele Toy              Mon - Thurs
	07568 431890
	england.optometrysouthwest@nhs.net

	Sarah Lillington         Tues, Wed, Thurs
	07920 834445
	

	Louise Norman          Mon - Fri
	07730 379362
	

	Lesley St Leger         Mon, Tues, Wed
	07730 381871
	

	Lucy Brown               Mon - Fri
	07827 663933
	

	


[image: cid:image002.png@01D40174.DA815490]WebsiteJump back to the title page of this bulletin
HERE. 

Please see our website for more information and any blank templates, forms and documents NHS England — South West » South West Eye Health information








[bookmark: _Hlk140757153][bookmark: _Toc4508544]Primary Care Support England (PCSE)
PCSE has the responsibility for the delivery of NHS England primary care support services. 

[bookmark: _Toc4508545]For Opticians PCSE provides:

· Ophthalmic Payments - Administrating monthly payments of GOS forms, processing Continuing Education and Training (CET) payments, deducting local Optical Committee levies.
· Performers List - Administering entry and changes to Performers Lists on behalf of NHS England
· Supplies - Providing NHS stationery, pre-printed forms, needles and syringes via PCSE Online.
[bookmark: _Toc4508546]
Guidance for contractors is available here: Ophthalmic Payments | PCSE (england.nhs.uk)

Contact details for PCSE

· If you have an ophthalmic payment queries you need to contact PCSE via the online contact form by using the following link: Ophthalmic Payment enquiries | PCSE (england.nhs.uk) 

NHS Business Services Authority (NHSBSA)
Contact details for NHSBSA

· GOS4 Pre-authorization (for adults): pao@nhsbsa.nhs.uk 
· [bookmark: _Hlk147404640]Contract management queries: pao-cm@nhsbsa.nhs.uk 
· NHS Mail/any other contractor queries: pao@nhsbsa.nhs.uk 
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Introduction

This guidance is for General Ophthalmic Services (GOS)
contractors, optometrists, dispensing opticians and
ophthalmic medical practitioners (OMPs) providing or
performing GOS in England. All references to optometrists
should be read as applying also to OMPs (or medical
practitioners in general) as appropriate.

Separate guidance is applicable in Scotland, Wales and
Northern Ireland.

This document is informal guidance and is not an
authoritative interpretation of the law. In cases of uncertainty,
please contact your NHS England Directors of Commissioning
Operations (DCO) or representative body (See 44.
Representative bodies on page 58) for further advice.

This guidance is based on the most recent regulations NHS
General Ophthalmic Services and optical vouchers and
payments regulations in England.

All references to patient records include both paper and
electronic records. All references to GOS forms includes paper
forms as well as eGOS and PCSE Online.

The AOP, FODO and ABDO wish to thank the Department of

Health, NHS England, the College of Optometrists and the
National Optometric Advisers Association for their advice.
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1 Introduction: providing and
performing GOS in England

A practice must have a contract with the appropriate DCO to provide
GOS in that area

To perform GOS you must be on the England-wide Ophthalmic
Performers List

You must remember to keep your registered information up to date

A newly qualified optometrist who is not on the Performers List cannot
provide GOS even under supervision. You can apply up to three months
before you are expected to qualify to prevent this situation

In England NHS sight testing is provided under General
Ophthalmic Services (GOS).

In order to provide GOS a practice must hold a contract and each
optometrist or OMP must be included on the national Ophthalmic
Performers List.

NOTE that having a GOS contract and performing GOS are not the same thing.
Even if you own your practice and hold a GOS contract, you must also be on the
Ophthalmic Performers List in order to perform GOS sight tests.

Contracts to provide GOS

Any practice wishing to provide GOS in England must apply to the
appropriate Directors of Commissioning Operations (DCO) of NHS
England for a contract.

There are two types of NHS sight testing (GOS) contract:

© Mandatory (for fixed premises services)

O Additional (for domiciliary services, also referred to as mobile
services, operating outside fixed premises, normally in the
patient’s place of residence).

6 Making accurate claims in England 2022





All contracts are made in the name of the NHS Commissioning
Board, the legal name for NHS England.

Contractors wishing to provide both mandatory and additional
services must hold a contract for both. One contract is not
sufficient, as the contractual requirements are slightly different.

All contractors must have a GOS contract for every area in which
they wish to provide services, whether fixed or mobile. Therefore if
a contractor wishes to provide GOS in another area, whether from
fixed premises or as a domiciliary service, they must enter into a
contract with the relevant DCO. This is particularly important for
domiciliary services as a patient may live nearby but in a different
NHS area.

When a new GOS contract is issued by NHS England the
commissioner will confirm the ODS code for the practice. This
needs to be included on all GOS claims submitted in order
for payment to be made. You can find your ODS code at
https://odsportal.digital.nhs.uk

NOTE that a domiciliary provider will have a single ODS code even if they have
contracts in multiple areas. The commissioner will forward the ODS code to
PCSE along with the details required to register User Administrators for the PCSE
Online system. PCSE will contact the contractor to confirm User Administrators
have been set up and advise on next steps for creating and submitting GOS
claims. See 4. Supplying and claiming (general) on page 12.

The Ophthalmic Performers List

In order to provide GOS for any contractor, an optometrist or OMP
must be on the national Ophthalmic Performers List. To join this list
you should apply to Primary Care Support England (PCSE).

Being on an ophthalmic list in any Wales, Scotland or Northern

Ireland does not allow a practitioner to perform GOS in England,
and vice versa.

Association of Optometrists | www.aop.org.uk 7
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A practitioner may be removed from the Ophthalmic Performers
List if they have not performed GOS during a 12-month period
anywhere in England. PCSE will notify the performer accordingly.
Any performer removed from the Ophthalmic Performers List in
this way is not allowed to do GOS work in England before their re-
listing has been completed.

NOTE that re-listing may take several weeks. Performers must let PCSE know if
their details change, e.g. if they move house. This will ensure that their contact
details are kept up to date, and that they are able to receive communications.

Once admitted to the national list a practitioner can provide GOS
for a contractor in any area of England.

Pre-registration optometrists can apply to be admitted to the
list via PCSE up to three months before their planned date of
registration by the GOC.

NOTE that a pre-registration optometrist who becomes registered as a
qualified optometrist but has not yet been entered onto the Ophthalmic
Performers List may not perform GOS sight tests even under supervision.
Such an optometrist may only carry out private sight tests, other private
work such as contact lens fittings and checks, and carry out the duties of a
registered dispensing optician until they have been admitted to the List.

An optometrist or OMP who is suspended for any reason from
the Ophthalmic Performers List and so cannot perform GOS
sight tests is nevertheless eligible to receive GOS payments if so
determined by NHS England, in order to maintain GOS income
until the matter initiating the suspension is resolved. Suspension
is a neutral act. These powers are distinct from the normal GOS
and voucher regulations. In such cases, optometrists should seek
immediate advice from their optical representative body.

You should not assume that, just because you have applied

for a contract or to join the Ophthalmic Performers List, your
application has been approved.
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Performers should check with PCSE before performing GOS.
Contractors must also check that the performers whom they
employ are properly listed. You can check the performers list here
- https://secure.pcse.england.nhs.uk/PerformersLists

Keeping NHS England (PCSE) informed

It is important that you inform PCSE if you change your address
for correspondence. You are also required to notify PCSE

of any relevant changes in your circumstances, in particular

any changes in the information that you supplied in your
original application or information published about you. This
might include, for example, a finding against a practitioner

or contractor following an investigation by a regulator such as
the GOC. Different periods of notification apply in different
circumstances. In the case of contractors, and depending on the
type of contractor and on the nature of the information to be
notified, the periods vary between advance notice, immediate
notice, "as soon as reasonably practicable” and 28 days. In cases
of doubt, please check with your representative body.

To terminate your GOS contract, you must give three months'
notice, although this period can be made shorter by mutual
agreement. Any significant interruption in the provision of GOS,
for example through illness, must be notified to PCSE, except
for statutory or accepted seasonal or religious holidays.

In the case of performers, the periods of notification are usually
either seven or 28 days, depending on the nature of the information.
However, a performer intending to withdraw from the Ophthalmic
Performers List is required to notify PCSE three months in advance,
although this can be made shorter by mutual agreement.

Further information about the regulations governing GOS
contracts and the Ophthalmic Performers List is available
from your representative body (See 44. Representative
bodies on page 58).
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2 Assistants, deputies, employees and
staff working under supervision

Contractors and performers are reminded that they are liable for
all acts and omissions of their assistants, deputies, employees and
staff working under their supervision including pre-registration
optometrists. Under the regulations, contractors have the
responsibility to check the registration and listing in relation to
performers they employ. They are also required to obtain and/or
check two clinical references from performers.

Performers should provide details of their registration, performers
listing and insurance arrangements to the contractor. Contractors
are also required by the GOS contracts in England to notify PCSE
at the start and end of their employment of optometrists or
engagement of locums.

Locums should only be engaged or accept engagements to cover
short-term vacancies, for example sick leave. Where regular cover
is required, alternatives such as part-time contracts should be
considered. In cases of doubt, advice should be sought from your
representative body.

NOTE that an employee who was a pre-registration optometrist, and
becomes registered by the GOC as a qualified optometrist, may not perform
GOS sight tests, even under supervision, until they have also been entered
onto the Ophthalmic Performers List. It is also not possible for GOS forms to
be signed by another performer on the newly qualified optometrist’s behalf
before they are listed.
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Post-payment verification (PPV)

Your claims will be audited by your local NHS team and they are legally
entitled to inspect all records relating to GOS patients

Keeping good records will enable you to support your GOS claims

From time to time you can expect your claims in relation to

GOS sight tests and domiciliary visits, as well as the issuing and
redemption of optical vouchers, to be audited by your local

NHS team or NHS BSA on their behalf. NHS England, or its
representative, is legally entitled to inspect records relating to your
GOS patients including mixed GOS and private records relating
to that patient. You are obliged under the regulations to make the
records available within a period specified by them.

If you, your practice or the practice where you work is subject to a
PPV visit, you can check with your local NHS team or Local Optical
Committee the scope of the local or national protocol, according
to which the PPV visit is to be conducted.

Good records are vital

Clause 52 of the GOS contract requires you to keep full, accurate
and contemporaneous records. It is essential that these records
include the clinical reasons for any prescriptions and early retest
recommendations. This latter point is particularly important in the
case of patients aged 70 and over who may need to be recalled
annually rather than at longer intervals.

Keeping good records is not only best practice to ensure
continuity of care and effective hand-over between practitioners
but will also enable you to support your GOS claims in the event
of any queries by the NHS. Failure to do so may lead to payments
being reclaimed.
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Your local NHS team can make a written request to any
supplier (whether a GOS contractor or not) who has redeemed
optical vouchers to produce relevant records. The records have
to be produced within 14 days (or longer at the local NHS
team’s discretion).

© See 42. Suppliers who redeem vouchers on page 56

4 Supplying and claiming (general)

You must keep accurate records of all services and appliances supplied
under GOS and voucher regulations

The patient can redeem an NHS voucher as a grant towards spectacles
or contact lenses at the practice of their choice

You can claim the lower of either the appropriate voucher value or retail
price and the patient can choose how they use the voucher

You cannot claim GOS fees for contact lens fitting or aftercare
appointments

You should submit vouchers regularly for payment within the maximum
time limits specified

You should claim only for what you have supplied and keep
accurate and dated records of these services including details of
any voucher issued. You should therefore not:

O Redeem a voucher for distance and reading spectacles and
supply the patient with a pair of bifocals

O Submit a GOS 3 form (voucher) and a GOS 4 form (repair and
replacement voucher) at the same time in respect of the same
patient in order to provide a spare appliance.
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A voucher is a grant to the patient towards the cost of spectacles
or contact lenses, which they may redeem at the practice of
their choice. There is no stipulation of type of appliance which a
voucher can be used for, whether a frame, lenses or professional
dispensing fees. For example, a voucher may be used towards:

a) Are-glaze using relatively expensive high index lenses to the
patient’'s own frame; or

b) Less expensive lenses in a new frame; or

o) Plastic lenses with an anti-reflection coating to the patient'’s
own frame.

The choice is the patient's. They are entitled to ‘spend’ a voucher
of a specified amount on or towards an appliance containing the
correct prescription and the practice can claim the lower of the
voucher value or the retail price of the appliance.

If the practice operates an ‘all inclusive’ charging policy for a
complete pair of spectacles then care must be taken to ensure
that the patient receives their correct entitlement. As long as the
retail price for the completed appliance — however it is made up
— exceeds the total value of the voucher plus any supplements,
then the practice is entitled to claim the full value of the voucher.
Conversely, if the ‘all inclusive’ retail price is less than the value of
the voucher, then only this lower amount can be claimed.

If a patient requires an additional procedure as part of the
sight test (for example dilation, cycloplegia, repeat fields or
pressures) and returns on a second occasion for this procedure,
the GOS sight test has not been completed until the additional
procedure has been carried out. You should not submit a

claim until the sight test has been completed, the prescription
or statement has been issued to the patient, or a referral has
been made. You cannot claim a second fee for the additional,
clinically necessary, procedure.
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A contact lens fitting or aftercare appointment is not a sight test
and is not funded by GOS.

You must submit GOS 1, 3, 4, 5 and 6 forms within the time limits
in the regulations, namely:

0 Six months for GOS 1and 6 forms
O Three months for GOS 3, 4 and 5 forms

after the date of supply of the service or appliance.

© See 41. HC5(0) forms and refunds on page 55

You are advised to submit your claims at regular intervals for
payment in order to assist the payments agency to expedite

payment on the due date. You can check the submission and
payment dates with the payments agency.

© See 42. Suppliers who redeem vouchers on page 56

You should only submit GOS 3 forms for payment after you

have supplied the spectacles or contact lenses, except when

the spectacles or contact lenses remain uncollected. In the case
of non-collection, you should record what steps were taken to
remind the patient to collect their spectacles or contact lenses and
submit the GOS 3 claim in the normal way. Submission should
normally be made within the standard three-month timescale
except in unusual circumstances.

© See 32. Contact lenses on page 47 and 40. Non-collection of
spectacles and contact lenses on page 54
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5 Filling and signing GOS forms (general)

You should only sign forms for services which you provided

Forms should be completed fully

A voucher can only be provided following a GOS sight test

Lay suppliers may sign the supplier’s declaration on the GOS 3 and 4
forms and redeem vouchers, provided they comply with the provisions
of the Opticians Act relating to restricted groups

All statements which apply to the patient on the front of all GOS
forms must be ticked, and other details entered as required for
that category of patient, for example GP name and address.

GOS claims can be submitted electronically via the PCSE Online
portal or a Patient Management system (PMS) eGOS solution.
Claims entered on PCSE Online undergo real time validation which
ensures any errors or omissions are corrected before submission.
For claims submitted by eGOS an electronic rejection message is
returned automatically if a claim has been rejected due to missing
or incorrect mandatory data. Electronic claims received before
midnight seven working days before your payment due date will be
paid in the current payment cycle.

Paper GOS forms can be used if you are unable to submit claims
electronically. NHS England and NHS Improvement launched new
style paper GOS forms on 1 February 2021 which are processed

via an automated scanning solution that requires all mandatory
information to be completed accurately. Forms with any missing

or incorrect data are automatically rejected and returned. You are
advised to submit paper claims at regular intervals for processing in
order to assist PCSE to expedite payment on the due date. You must
attach the appropriate batch headers when you submit paper forms.
You can check the submission and payment dates with PCSE.

@ See 42. Suppliers who redeem vouchers on page 56
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You will receive a detailed monthly statement for GOS payments which
can be viewed and downloaded via PCSE Online.

You should only sign those GOS forms relating to the services
which you have personally provided and you are advised to sign
the forms at the time of seeing the patient. Never sign blank GOS
forms. If those forms were subsequently submitted fraudulently
then you may be held responsible and could be accused of fraud.
Similarly vouchers should never be post-dated.

This advice is of particular importance to those practitioners who
do locum work. Apart from signing the contractor’s section, you
should only sign a GOS 1, 5 or 6 form for a test done by someone
else if that test was performed by a pre-registration optometrist
under your supervision.

The optometrist or OMP who performed the sight test should sign
the practitioner’s declaration on the GOS 1, 2, 3, 5 and 6 forms,
indicating the date on which the sight test took place and giving
their Ophthalmic Performers List number.

The contractor, or their authorised signatory, should sign and date
the claim section of the GOS 1, 3, 4, 5, and 6 forms. If the authorised
signatory (if they are not the contractor) conducted the sight test,
they sign twice: once as the sight tester and once as the agent for
the contractor, using the contractor's number (if issued). If the
contractor conducted the sight test personally, they need to sign
only once in the claim section on a paper form and cross the box in
the Performer’s Declaration to confirm they are the contractor. The
Performer’s Declaration must be signed on each electronic claim
and the Contractor’s Declaration can be signed in bulk.

© See 13. Filling GOS 1forms (Application for an NHS-funded sight test)
on page 29

The use of a rubber stamp instead of a written signature on paper
forms is not acceptable.
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Only an Ophthalmic Performer can issue a voucher to an eligible
person. Normally you may issue a voucher only on the basis of a
GOS sight test. If, however, a patient has had a private sight test,
chosen not to buy spectacles at the time and subsequently
becomes eligible for a voucher, a voucher may also be issued. You
should copy the details of the private prescription into the part of
the GOS 3 entitled 'NHS Optical Voucher’, enter your name and
Ophthalmic Performers List number and sign and date the form.
You must also record the date of the prescription on which the

GOS 3 is based. You should make a note in the patient's record that
the private prescription has been used.If, unusually, a sight test is
provided privately (including a sight test free of charge) to a person
who would otherwise be eligible for a GOS sight test, a voucher
cannot be issued and the date of that sight test must be included as
the “Date of last sight test” on the GOS 1 when they next have an
NHS sight test. This may mean that the patient will have to continue
as a private patient without the benefit of vouchers unless a suitably
extended period between sight tests occurs.

@ See 25. Filling GOS 3 forms (NHS optical voucher and patient’s
statement) on page 39

Lay suppliers may sign the supplier’s declaration on the GOS 3
and 4 forms and redeem vouchers, provided they comply with

the provision of the Optician’s Act, notably that dispensing to
patients who are under 16 years of age or who are registered sight
impaired or severely sight impaired (previously partially sighted

or blind) must be carried out by, or under the supervision of, a
registered optometrist, OMP or dispensing optician. The registered
practitioner should be identified on the dispensing record.

Connection problems

If either your internet connection or the Online Portal is not
available, you should record the date and time of the incident in
the standard template (https://pcse.england.nhs.uk/media/2537/
system-outage.xIsx). You can then either submit a paper claim or
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when the problem has been resolved submit the form in the usual
way — inserting 'PCSE Online outage [time]’ or ‘Internet down [time]’
in the Patient Signature box as appropriate.

NOTE that the use of this exception to the requirement for a signature will be
monitored and you may be asked to provide your incident log as evidence.

6 Verifying patients’ eligibility for GOS and
vouchers: point of service checks

You are required to verify a patient'’s eligibility for a sight test or
voucher and are required to carry out a Point of Service check

If a patient cannot provide evidence of eligibility you should mark the
form as “Evidence Not Seen”

A patient is required to be eligible on the date of the sight test and the
date on which they order their spectacles or contact lenses

You are required by regulations and the GOS contracts to take
reasonable steps to verify patients’ eligibility for a sight test or a
voucher. You should not carry out a sight test, if it is clear to you
(using your common sense) that the patient is not eligible, e.g.
if the patient is not in the correct age category or could not be
eligible for a particular benefit.

In addition, you are required to carry out a Point of Service
check by requesting written evidence of eligibility. It can be
helpful to make a note on the patient’s evidence of eligibility
that you have seen. If patients have any questions about these
criteria, further information about eligibility for NHS sight tests
and optical vouchers is available on the NHS Choices website
at: https://www.nhs.uk/using-the-nhs/help-with-health-costs/
free-nhs-eye-tests-and-optical-vouchers or in leaflet HCI1.
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However, failure by a patient to produce documentary evidence
should not prevent you performing a sight test if you deem this
to be clinically necessary. The patient’s and public health interest
and your GOC duty to make the care of the patient your first and
continuing concern rightly override administrative requirements.

You must cross “Seen” or “Not seen” in the Evidence of
Eligibility section of all GOS 1, GOS 3, GOS 4 or GOS 6 forms.
If a patient fails to produce satisfactory evidence of eligibility,
you should, nevertheless, carry out the sight test (and issue the
voucher if applicable).

For patients who are eligible due to having diabetes or glaucoma
you should enter their GPs details on the form. Patients who are
eligible due to being a close relative of someone with glaucoma
are unlikely to be able to furnish documentary proof of eligibility.
You should mark their forms “Evidence Not Seen"”.

If patients are eligible for a sight test because they have a HC2 or
HC3 certificate, you must check that the certificate is valid on the
date of the sight test and enter the number on the GOS form.
Similarly, in respect of a GOS 3 form, you must see the HC2 or HC3
certificate and check that it is valid on the date on which the patient
orders their spectacles or contact lenses. It is not a requirement that
the certificate is still in date when they collect them.

If a patient undergoing a private sight test is found to need a
complex lens, then the test is deemed to have been a GOS

sight test; and a GOS 1 or GOS 6 form should be completed

and submitted for payment. Conversely, a GOS patient currently
wearing complex lenses, who undergoes a sight test and is found
no longer to require a complex lens, is still eligible for the GOS
sight test on this occasion but not again in the future unless they
again require complex lenses.

© See 31. Complex lenses on page 45
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NHS England is empowered (but not required) to impose a
financial penalty on patients who fraudulently claim eligibility for
GOS sight tests or optical vouchers. Consequently, it is also not in
the patient’s interest to claim erroneously.

Prisoners and other detained persons

Prisoners on day release who visit a practice are eligible for a
GOS sight test (and voucher if an appliance is required) in the
same way as other members of the public. If the patient claims
NHS eligibility but has not brought proof, you should cross the
"Evidence Not Seen” roundel or box.

Separate non-GOS sight testing and supply services are
commissioned by NHS England for persons who are detained in
prison, secure institutions or special (high-security) hospitals.

Overseas visitors and asylum seekers

If you decide to provide a GOS sight test to an overseas visitor
you should apply the same eligibility criteria as you would to a UK
resident. If in doubt, you should consult NHS England.

Bona fide asylum seekers will normally be in possession of an

HC2 certificate and are therefore entitled to a GOS sight test (and
voucher if an appliance is required).
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Glaucoma
Patients with glaucoma are entitled to a GOS sight test.

After receiving treatment in hospital for glaucoma (either by
medication or surgery), patients are not cured of the disease. They
will, therefore, continue to be eligible for GOS. Parents, children
and siblings of glaucoma sufferers are also eligible fora GOS
sight test, if they are aged 40 or over.

A patient considered by an ophthalmologist to be predisposed to
the development of glaucoma is also eligible for a GOS sight test.
However, this eligibility does not extend to their family members.

© See 13. Filling GOS 1 forms (Application for an NHS-funded sight test)
on page 29

Diabetes

Patients with diabetes are entitled to a GOS sight test. Even if a
patient with type 2 diabetes has the condition fully controlled by
diet they are still eligible.

Patients who have gestational diabetes, or diabetes associated
with a medical condition that is later resolved, are only eligible for
a GOS sight test while they are suffering from the condition.

A GOS sight test does not constitute diabetic retinopathy
screening, although you should take action to manage any
condition(s) encountered as part of that sight test. All patients
with diabetes, unless they have opted out, should be receiving
regular retinal screening from an NHS Diabetic Eye Screening
Programme accredited scheme. It is advisable to establish
whether a patient with diabetes is receiving retinopathy screening,
and if they are not you should bring this to the attention of their
GP, so that the patient may be included.
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You are only required to dilate the pupils of a diabetic patient
during their GOS sight test if you judge dilation to be clinically
necessary. You cannot be instructed by a GP, practice nurse, local
NHS team or any other person or body routinely to dilate all
patients having a GOS sight test. See also the guidance of The
College of Optometrists.

9 Frequency of sight tests

Sight tests should only be carried out when clinically necessary

You should exercise clinical judgement when recalling patients or
issuing a changed prescription

If you decide to see a patient at an interval shorter than recommended,
then the appropriate code should be used on the form and the reason
noted on the record

As required by the regulations, you should only carry out a GOS
sight test if you think it is clinically necessary. You should ensure
that the reason for the test is clearly shown on the patient's record.

You are free to exercise your clinical judgement to determine
how frequently a patient needs a sight test and to determine
when to issue a changed prescription. However, the Department
of Health has specified (in a Memorandum of Understanding
with the profession) the minimum intervals between sight tests
for different categories of patients, in respect of which GOS
claims will normally be accepted.

In the event of testing a patient’s sight at a shorter interval than
that specified by the Department of Health, you must record

the appropriate numerical “early retest code” on the GOS 1or 6
form, in order to indicate the reason for the earlier sight test and

22 Making accurate claims in England 2022





Top tips for early reason codes

It is important to remember that it is the symptoms
which validate an early test — not the outcome of that
test. So, if a patient presents to you, for example,
complaining that their vision is worse then a GOS test is
appropriate. The outcome of the test will dictate which
code you use to validate the claim —i.e. a changed
prescription is 3.2 and no change is 3.3.

It is never the case that the outcome of the test
determines if it can be claimed and it is also not
appropriate to charge a patient if no change is found.

validate the claim. This reason should also be clearly noted on
the patient record. You may be challenged by a local NHS team
to justify your clinical decision. Nevertheless all bona fide claims
will be paid. Such claims (like other claims) may be subject to
post-payment verification.

However, a patient who has a sight test when they are 15 or 69
years old would not normally be expected to have a further
sight test a year later, unless there was a clinical reason for
having one.

The Department of Health's guidance of January 2002 also allows
claims for sight tests within one month of the minimum interval to
accommodate patients’ commitments and to give some flexibility.

NOTE that the forms require you to enter the date of last sight test — and it
does not matter whether this was under GOS or private.

While you have complete freedom to exercise your clinical
judgement in individual cases, it is not appropriate to apply a
blanket recall interval to all patients within a category. Your local
NHS team have discretion to ask you to justify each decision.
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Over-frequent GOS sight testing could cause them to question
whether you should remain on the Ophthalmic Performers List

or retain a GOS contract. When you intend to recall a patient at
less than a two-year interval, the reason should be noted on the

patient’s record.

Table of intervals from the Memorandum of

Understanding (January 2002)

Patient’s age or clinical condition
Under 16 years, in the absence of any binocular
vision anomaly

Under 7 years with binocular vision anomaly or
corrected refractive error

7 years and over and under 16 with binocular vision
anomaly or rapidly progressing myopia

16 years and over and under 70 years
70 years and over

40 years and over with family history of glaucoma,
or with ocular hypertension and not in a monitoring
scheme

Diabetic patients
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10 Domiciliary visits

Patients are entitled to a domiciliary visit if they are unable to leave
home unaccompanied

You must record the reason for this on the GOS form

Hospital in-patients are not entitled to a GOS domiciliary sight test

You must have an Additional Services contract for each area in which
you wish to provide domiciliary visits

You must notify PCSE at least 48 hours before you make a visit to one or
two patients and three weeks before you see three or more patients at
the same address

You can only claim a domiciliary fee in respect of an eligible
patient if they are unable to leave home unaccompanied for
reasons of physical or mental illness or disability. You must ask the
patient to indicate the specific iliness or disability which prevents
them from attending a practice and note this on the GOS 5 or 6
form and it is good practice to note it in your records.

Terms like "housebound”, "immobile”, "wheelchair-bound” or
“resident of a home" are insufficient. The duty of providing a
reason why the patient cannot leave home unaccompanied is the
patient’s or their carer's responsibility, not yours; and, as such, it
raises no issues of medical confidentiality.

Patients in hospital are not eligible for a domiciliary sight test
under GOS. The fees for any visits and optical appliances

supplied to patients in hospital must be met by the NHS Trust
requesting the service, or privately by the patient themselves. If
you are providing such services for the first time, you should verify
before you attend that the hospital understands the position and
is prepared to pay your fees for providing the service. Alternatively
you can provide the service privately with the patient’s agreement.
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The regulations stipulate that GOS sight tests may only be
provided either at a listed practice, at a patient’s normal place of
residence (including a residential home), or at some day centres.
This means that a person in respite care in a care home is not
entitled to a GOS domiciliary sight test.

© See 1. Visits to day centres on page 28

You should assume that most residential homes will be considered
as a single address and as a single unit of accommodation for

the purpose of calculating the domiciliary fees payable to you.
Accordingly, a lower domiciliary visiting fee is payable in respect
of NHS sight tests provided to a third and subsequent resident
during a single visit. However, where residents in sheltered
housing have individual postal addresses, these should be
considered as individual visits and a separate domiciliary fee
should be payable for each.

If you intend to make domiciliary visits in an area which is not
included in your or your employer's contract for additional
services, the provider (i.e. contractor) will have to apply to the DCO
for a contract before any visits can be made.

You must notify PCSE at least 48 hours (excluding weekends and
public holidays) before you intend to make a domiciliary visit to
one or two patients at a single dwelling and at least three weeks’
notice if you intend to see three or more patients at the same
address. No notification may be made more than eight weeks in
advance. All notifications must identify the individual patients,
the address where the sight test will take place, the date and
approximate time.

Pre-visit notifications (PVNs) can be submitted electronically via
the PCSE Online portal or a (PMS) eGOS solution. A unique
reference number is generated for a PVN once it has been
accepted and must be included on the GOS 6 claim for it to

be processed for payment. If you are unable to submit PVNs
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electronically, you will need to complete the standard PVN
template (https://pcse.england.nhs.uk/media/1424/pre-visit-
notification_template.xls) and email it to PCSE.

NOTE you must use a secure nhs.net email address. PCSE will send you a PVN
reference number once the notification has been processed.

For details of changes to a notification see 12. Changes to
notifications of domiciliary visits and substitutes on page 28.

The notification form should only contain the names of the
patients whom you intend to see on that day. Reminders to
patients do not count as notifications to PCSE.

It is the responsibility of PCSE to verify notifications on receipt. On
the rare occasions when NHS England decide that a visit may not
take place, it should notify the service-provider immediately.

If the internet or the Online Portal is not available so you are not
able to make the submission within the required time frame then
you must record the time of the outage, complete the PVN setting
the date for the earliest allowed by the regulations and then contact
the PCSE Customer Support Centre and ask them to update the
date of the visit to the correct one. You will need to quote your ODS
code, the PVN reference and the details of the outage.
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11  Visits to day centres

Every day centre must be approved by your local NHS team

A domiciliary fee is never payable for sight tests in a day centre

You may carry out GOS sight tests at some day centres. “Day
centre” means an establishment in the locality of the local NHS
team attended by eligible persons, who would have difficulty in
obtaining sight-testing services from practice premises because of
physical or mental illness or disability or because of difficulties in
communicating their health needs unaided.

The local NHS team must confirm that the premises where you
have been asked to visit patients complies with the definition of a
day centre for the purpose of mobile sight-testing under GOS.

Irrespective of this, the domiciliary visiting fee is never payable
for GOS sight tests carried out at day centres but a GOS 6 form
must be completed indicating the reason the patient is unable to
attend a practice unaccompanied.

You must notify PCSE, giving patients’ details, before you visit
a day centre in the same way as a domiciliary location.

Schools, secure units and prisons are not considered to be
day centres.

12 Changes to natifications of
domiciliary visits and substitutes

Changes to notifications may be made at least 48 hours in
advance of any visit by notifying PCSE.
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Up to three further changes (additions or substitutions) may be
made at the time of the notified visit, but only if it would not have
been possible to give 48 hours’ notice, for example in respect

of a new resident or a person who has only just developed an

eye or vision problem. In this scenario you must include the PVN
reference for the visit on the GOS 6 form(s) and cross the "“Patient
was added/substituted on the day of the visit” box on the claim.

If, on the day of the visit, a contractor is unable to visit the
residence previously notified for reasons beyond their control, for
example an outbreak of illness affecting a care home, another
venue may be substituted on the day of the visit, provided: a) a
planned visit to the alternative venue has already been notified
and this visit has not yet taken place; and b) the contractor informs
NHS England and they agree.

Filling GOS 1 forms (Application for
an NHS-funded sight test)

The date of last sight test should be entered on the GOS 1, whether
NHS or private

If you have not seen evidence of eligibility for GOS, then you should
mark the form "Evidence Not Seen”

The Performer and the Contractor (or their agent) must sign the GOS 1

If the contractor personally conducted the sight test they only
need sign once

You are required to fully complete the patient's details on a GOS
1 form. You should always enter the patient’s full name on the
claim form, for example "Elizabeth” and not “Liz", “Lizzie" or
"Betty” etc., to avoid confusion, enable continuity of care and to
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facilitate PPV checks of the patient’s entitlement. (This is different
of course from noting in the record the name and title the
patient likes to be addressed by.) You are only required to ask the
patient to give a previous surname if you have reason to believe
that their surname might have changed in the last 12 months.
Marriage, civil partnership, divorce or adoption are cases when a
name might change.

You should enter the date of the last sight test, either GOS or
private, regardless of whether it took place at your practice or
another practice. If the exact date is not known, the month and
year should be indicated if possible. Otherwise, you should write
“not known" or, if this is the patient’s first sight test, you should
enter the word "“first”. On the electronic forms there are check
boxes for both of those options.

If the patient is able to provide their NHS or National Insurance
number you should enter it on the form. The patient may still
receive GOS, even if they do not provide these numbers.

You must ask the patient for evidence of their eligibility for GOS
and cross “Seen" or "Not seen” in the Evidence of Eligibility
section of the form. Some patients may qualify for GOS in more
than one category, e.g. being 60 and over and also having a
family history of glaucoma. In such cases, you should tick all the
categories that apply.

You should ensure that the patient or their carer or authorised
representative always signs and dates the patient’s declaration.

If the patient cannot sign, their carer or representative must sign
in the appropriate place and print their name and provide their
address. If the signatory’s address is the same as the patient’s this
can be confirmed by crossing the box in the Patient Declaration
section. Under no circumstances should you or a member of your
staff sign on behalf of a patient, unless you or the member of staff
is the patient’s carer or normal authorised representative.
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The person who performed the sight test must sign and date the
form, recording the date on which the sight test took place and
giving their Ophthalmic Performers List number.

The contractor or their authorised signatory must sign and

date the claim section. If the contractor conducted the sight

test personally, they need only sign once after the contractor's
declaration on a paper form and cross the box in the Performer’s
Declaration to confirm they are the contractor. The Performer's
Declaration must be signed on each electronic claim and the
Contractor's Declaration can be signed in bulk.

© See 6. Verifying patients’ eligibility for GOS and vouchers: point of
service checks on page 18

Filling GOS 6 Forms (Application for a
mobile NHS-funded sight test)

In addition to the requirements for completing a GOS 1 form, you
must indicate the venue of the domiciliary visit, whether it was the
first, second or third or subsequent patient seen at that address
on that visit and the reason for the domiciliary visit.

The reason for the visit must indicate the specific illness or
disability which prevents the patient from attending a practice.

Terms like "housebound”, "immobile”, "wheelchair-bound” or
"resident of a home" are insufficient.

© See 10. Domiciliary visits on page 25

You can only claim a domiciliary fee if the sight test is
carried out at the patient’s place of residence.
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15 Patients aged under 16 or incapable
of signing

If the patient is under the age of 16, or over 16 and is incapable of
signing, the patient's parent, carer or other person responsible for
the patient should sign the GOS 1, 3, 4, 5 or 6 form and print their
name and provide their address. If the signatory’s address is the
same as the patient’s this can be confirmed by crossing the box

in the Patient Declaration section (if different from the patient's
address). Neither the contractor, nor the optometrist nor their staff
can sign on behalf of the patient (unless the patient is their child
or dependant).

16 Patients aged 16,17 or18 and in
full-time education

Patients aged 16, 17 or 18 in full-time education are eligible for
GOS, once they have joined an academic course. They also remain
eligible for the duration of their course including during holidays
and the long vacation.

Students between academic years, changing schools or between
school and university also remain eligible. To prove eligibility they
should be able to show:

O A letter from their school, saying either that they are a current
pupil or that they were a pupil and are changing to another
school, or

O An offer of a place at a college or university to be taken up
immediately after the long vacation.
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O Full-time education means that the student must be
receiving full-time instruction at an educational establishment
recognised by NHS England or in another setting similar to a
school, college or university (for example, home education).

O Students on a “gap year"” or those on a work study programme
are not eligible for GOS as a student.

Prescribing and supplying tints or prisms

A tint or prism is a supplement to a necessary prescription

They should only be provided if it is clinically necessary

The tint supplement must be prescribed by the sight tester — not added
to the voucher at the time of dispensing

Tints and prisms are supplements to a voucher for a powered lens.
This means that a tint or prism can only be added to a claim for a
clinically significant prescription. A voucher cannot be issued for
plano, or not clinically significant, lenses to provide a tint or prism.

You should only prescribe a tint under GOS if you judge it clinically
necessary as a result of the sight test you carried out. The clinical
reason for the tint should be noted in your records.

If a patient requests a tint for cosmetic reasons it cannot be
prescribed under GOS.

A tint must be prescribed by the optometrist or OMP who

performed the sight test — it cannot be added to the voucher at
the time of dispensing.
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If a tint has been prescribed as clinically necessary and
photochromic lenses would be suitable, then the spectacles
may be dispensed with photochromic lenses and the tint
supplement claimed.

You should only prescribe prisms in accordance with your clinical
judgement and based on the outcome of the GOS sight test you
carried out. You should record the reason, for example symptoms
and test results, on the patient's record.

Tints and prisms determined as a result of a private examination,
including additional investigations such as colorimetry for specific
learning difficulties, are outside the scope of GOS; and a voucher
supplement cannot be claimed.

If a practice operates an ‘all inclusive’ charging policy, you are
entitled to claim the full voucher value as long as the patient
has been supplied with the correct appliance (including the
prism or tint as appropriate) and the retail price of the complete
appliance equals or exceeds the value of the voucher including
any supplements.

18 AR coatings and UV blocks

Neither anti-reflection coatings nor ultra-violet blocks are
considered to be tints under GOS. Regardless of whether you
have supplied an anti-reflection coating or ultra-violet block you
cannot claim a tint supplement.
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Plano lenses with tints or prisms

You may not claim a GOS voucher for plano lenses (either
spectacles or contact lenses) with a tint or prism. If a patient
needs a small, but clinically significant correction, and a tint or
prism is clinically necessary, you may claim a supplement, in the
same way as with a stronger prescription. You should ensure

that your records note the reason for this small prescription. The
voucher issued should, as always, correspond to the power of the
prescription issued, plus the appropriate supplement.

Small prescriptions and small
prescription changes

You should keep a complete record of the reasons for issuing a
small prescription, including any supplements. If there are small
changes to a prescription, the patient should only be advised

of the need for a new optical appliance, when you consider the
change to be clinically significant. In such cases, you can issue

a GOS voucher and you should record the reason for this. If,
however, you decide the change is not clinically significant, you
should not issue a voucher. If the sight test results in a small
refractive change, which you do not consider clinically significant,
you are advised to indicate this on the GOS 2 form by ticking
the box "No Change"” and by noting the small change in the
comments section.

The College of Optometrists issues guidance on prescribing
small prescriptions.
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21 No change prescriptions

You should not issue a voucher following a sight test if there is no
change in the patient’s prescription and they have a serviceable
pair of spectacles.

Although not stipulated in regulations, spectacles for an adult are
normally expected to last for two years.

© See 34. Fair wear and tear on page 49

As indicated by the Department of Health's guidance in FPN

713, if a patient’s spectacles break after their sight test and the
spectacles are now more than two years old (for example, two
years and six months have elapsed since the patient last used a
voucher towards an appliance), it is reasonable to assume that the
spectacles have become unserviceable through fair wear and tear.

In these circumstances, you should issue a new voucher without
performing another sight test, unless you think there has been a
change in prescription since the last sight test. You should ensure
that the date of the sight test and date of issue of the voucher
are correct.

© See 36. Repairs and replacements for adults on page 51 and
37. Repairs and replacements for children on page 52

22 Non-tolerance

The GOS scheme provides support for patients who,
exceptionally, cannot tolerate new spectacles made with a
“clinically correct” prescription.

In such cases, you should make a note on the patient's record

explaining the reason for the second sight test and enter the
appropriate early retest code on the GOS 1 form. You may only
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issue a second voucher after receiving the prior approval of NHS
England (from your local NHS team) and should annotate the
patient's record accordingly (including the date and the name of
the official who gave you the approval).

You should not claim if patients are unable to tolerate new
spectacles as a result of a mistake, a misjudgement by the
prescriber, a mistake by the dispenser, intolerance to the chosen
lens form or design, or manufacturing errors.

Choosing correct voucher values

A voucher may be used towards the cost of spectacles or contact
lenses. The value of the voucher is determined by the spectacle
prescription not the strength of the contact lenses.

The amount that you can claim for a GOS 3 or GOS 4 is the lower
of the voucher value (including all relevant supplements) or the
retail price of the appliance.

@ See 27. Transposition on page 42

If a patient with no significant distance prescription would like
bifocals or varifocals for convenience, then a voucher A can be
used towards the cost of these.

Vouchers E-H for bifocal lenses may also be used towards the
cost of varifocal/progressive lenses but this can only be claimed
when there is a clinically significant distance prescription. There
may be situations where this is not the case but the claim is valid,
e.g. a child who requires a reading addition for a binocular vision
problem, but these will be exceptions and should be clearly noted
on the patient’s record.

© See 20. Small prescriptions and small prescription changes
on page 35
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The voucher value for a bifocal lens is determined by the distance
prescription only; the reading addition is ignored, except when
the addition is more than four dioptres more powerful than the
distance portion. If a bifocal lens has a reading addition of more
than four dioptres and the reading lens power gives a higher
voucher value, the higher value can be claimed.

Prism-controlled bifocal lenses for patients entitled to a full
voucher are classed as voucher H in all cases, regardless of the
distance or reading power.

@ See 31. Complex lenses on page 45

m Vouchers for multifocals and computer lenses

Eligibility for a voucher is determined by what the patient
requires rather than the appliance they choose - i.e. if a patient
requires a distance correction and a near addition they can
have either 2 pairs of glasses or bifocals/multifocals and you
can issue e.g. A+A or an E voucher. But if a patient only requires
a reading prescription and chooses multifocal lenses or an
occupational lens for convenience you can only issue the single
vision voucher — but the patient can put that voucher towards a
more expensive appliance.

Similarly anti-fatigue lenses would not be claimed using a
voucher E-H because in this case the patient would only be
prescribed a single vision lens. If the patient wishes to have these
lenses the single vision voucher can be used towards the cost.

If a patient wishes to have lenses with a longer working distance
for VDU use this is a reasonable claim — however, it is not possible
for them to also have regular reading lenses (the voucher can
only be used for a distance and a near prescription) and it should
be clearly explained to them that they will not be able to have
another pair of glasses for close reading.
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Filling GOS 2 forms (Patient’s
optical prescription or statement)
You must sign and give the patient the GOS 2 prescription

statement (or equivalent) at the end of every sight test, unless you
have referred the patient to their doctor.

If there is no refractive change, you must tick the box “An
unchanged prescription was issued” on the GOS 2 form and issue
an unchanged prescription.

© See 20. Small prescriptions and small prescription changes
on page 35

Filling GOS 3 forms (NHS optical
voucher and patient’s statement)

If the patient is eligible for an NHS voucher it should be given to them
following the sight test

A patient is not entitled to a GOS 3 after a private sight test unless they
subsequently became eligible

You can transpose a prescription to claim a higher voucher value
(except in the case of Hospital Eye Service vouchers)

The patient must be eligible for a voucher on the day on which
they order the appliance

If the patient is eligible for an NHS voucher and requires
spectacles for the first time, or the prescription has changed
significantly, or new spectacles are required as a result of fair wear
and tear, the regulations require you to issue a GOS 3 following a
GOS sight test. The patient should sign part 1 of the GOS 3 form
when the spectacles have been ordered.
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Normally you may issue a voucher only on the basis of a GOS
sight test. If, however, a patient has had a private sight test,
chosen not to buy spectacles at the time and subsequently
becomes eligible for a voucher, a voucher may also be issued.
You should copy the details of the private prescription into the
part of the GOS 3 entitled ‘'NHS Optical Voucher’, enter your
name and Ophthalmic Performers List number and sign and
date the form. You must also record the date of the prescription
on which the GOS 3 is based. You should make a note in the
patient’s record that the private prescription has been used.
Vouchers cannot be issued to any patient who would have been
eligible at the time of their sight test including children under
16 years of age, but who opted instead for a private sight test.
For example, children who receive a private prescription from an
ophthalmologist cannot be provided with a voucher when their
spectacles are dispensed.

Patients have the choice of deciding where to have their spectacles
dispensed or contact lenses fitted and supplied. Spectacles for
children under 16, those registered as sight impaired or severely
sight impaired (previously partially sighted or blind) may only be
dispensed by, or under the supervision of a registered optometrist,
dispensing optician or medical practitioner.

If, immediately following a sight test, the patient chooses to order
spectacles or to have contact lenses fitted at your practice, it is not
necessary to physically hand the GOS 3 form to the patient, only
to take it back again. However, if the patient wishes to order their
spectacles or to have their contact lenses fitted elsewhere, or

if they choose not to have the spectacles dispensed or contact
lenses fitted immediately, you must sign the GOS 3 and give it

to the patient at the end of the sight test. If the GOS 3 has been
created electronically, it can be printed from PCSE Online and
given to the patient.

If you receive a GOS 3 voucher for dispensing and the prescription
is not written in the form which gives the highest spherical power,
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you should transpose the prescription and initial the amendment
with the annotation FPN 713, if this provides a higher-value
voucher. It is not necessary to transpose prescriptions on an
electronic form as the system automatically calculates the highest
voucher value. You may not transpose HES vouchers.

© See 27. Transposition on page 42

You must always check that the patient is still eligible for the
voucher on the date when the patient orders their spectacles or
contact lenses. There is no need to check eligibility when the patient
collects their spectacles or contact lenses as this is not relevant.

When the patient collects their spectacles or contact lenses, you
should indicate the dates when the spectacles or contact lenses
were supplied, insert the number of pairs, and ensure that the
patient signs and dates the GOS 3 form.

You must not ask the patient to sign the declaration of collection
before they actually receive their spectacles or contact lenses.

GOS 3 forms are not transferrable. They can only be used to
pay for or towards spectacles or contact lenses for the patient
named on the front of the voucher.

Modifying a prescription
(back vertex distance)

If you need to modify a prescription because of a change in the
vertex distance, and the change requires a higher voucher band,
you should annotate the GOS 3 or HES voucher form accordingly
and submit it for Exception Processing. This calculation should
also be noted on the patient’s record.
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27 Transposition

In order to establish the correct voucher values for the patient,
you should write all prescriptions on a GOS 3 or GOS 4 form in
the way which gives the highest spherical power. If you dispense
prescriptions not written in this way, you should transpose
them, so that they give a higher voucher value, and initial

the amendment with the annotation FPN 713. If you use the
electronic claim system the form in which the prescription is
written does not matter as the system automatically assigns the
highest possible voucher value.

Unlike GOS vouchers, prescriptions from the Hospital Eye
Service (HES) must not be transposed and should be claimed
based on their original format.

© See 33. HES vouchers on page 48

28 Single or reglazed lenses

There is no such thing as half a voucher - if a patient has a clinically
significant change in one eye, then they should be given a GOS 3 with
the prescription for both eyes

If they decide to change only one lens in their current spectacles, then
you should claim the voucher value or the retail cost — whichever is
the lower

If a patient has a change in prescription in one eye only and they
require a new pair of spectacles you should issue the appropriate
voucher inserting the prescription for both eyes.

They can then choose to use the voucher towards e.g. a whole
new frame and lenses, two new lenses, or a single lens.
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When reglazing an eligible patient’s frame with a new
prescription, you should claim the appropriate voucher value

or your normal retail price for supplying and fitting the lens(es),
whichever is the lower. There is no such thing as half a voucher.
So, if only one lens is reglazed, you should claim the full voucher
value or your retail price for that lens, whichever is the lower.

Validity of vouchers and
prescriptions

A GOS 3 voucher is valid while the patient is eligible. If there is any
delay between the sight test and the dispensing, you must check
the patient’s eligibility for the voucher on the day when they order
the spectacles or contact lenses, as this may have changed.

NOTE that you should also satisfy yourself that the prescription is still
clinically valid.

The maximum validity of a prescription is two years if presented
to an unregistered supplier. However, a registered optometrist or
registered dispensing optician can dispense an optical appliance
against a prescription which is more than two years old if, in

their professional judgement, this is in the best interests of

the patient. Such an occurrence would be rare; and the reason
should be recorded in the patient record. (See also the College of
Optometrists’ guidance).
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30 Small glasses supplement (SGS) and
special facial characteristics (SFC)

A SGS is only valid if the requirements below are met

You should verify the measurements of the frame and record
this information

You should clearly note the alterations made to the frame or lenses

Both the SGS and SFC can be claimed for specially manufactured frames

You should claim a small glasses supplement only if you have supplied:

0 Glasses with a boxed centre distance of not more than 55mm, and
O A custom-made frame or a stock frame requiring extensive
adaptation to ensure a satisfactory fit.

Both conditions must be satisfied for a claim to be valid. There is no
longer a maximum age for this supplement.

As Health Service Circular 1999/051 says, extensive adaptation can
apply to the frame or lenses; and examples include:
O Reductions or increases in the length of sides

O Manipulations to reduce or increase the bridge width which cannot
be achieved solely by adjustment of the pads

O Lenses with a high, positive spherical power worked to a minimum
substance (either by the practice or by the wholesale supplier).

Details of the adaptation necessary should be annotated on the
patient’s record. The orders for the frame, lenses and/or modification
should be retained as evidence.
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As you are certifying that the appliance supplied meets both criteria
above, you should always measure the dimensions of the frame,
before you submit your GOS claim. You should not assume that the
manufacturer’s stated dimensions meet the criteria.

The small glasses supplement is payable in addition to the appropriate
voucher. If a frame needs to be repaired or replaced, the supplement is
also payable in addition to a repair or replacement voucher. You should
claim the retail price of the spectacles or repair, or the sum of the
voucher and the supplement, whichever is the lower.

As of 2019 the supplement can be used to provide specially
manufactured frames as well as for specially modified frames.

Similarly, the Special Facial Characteristics (SFC) supplement can be
claimed for patients where their facial characteristics require a frame
to be custom made. These frames can be any size and can also be
specially manufactured or modified.

Complex lenses

If a patient is found to require a complex lens, you can claim a GOS
sight test

If, subsequently, a patient is found to no longer require a complex lens,
then you can claim a GOS sight test this time only

A complex lens voucher is not a supplement - it can only be claimed in
isolation, but with a tint or prism supplement if clinically necessary

A complex lens is defined as either a lens with a power in any one
meridian of plus or minus 10 dioptres or more; or a prism-controlled
bifocal lens. If the distance prescription is below 10 dioptres but the
reading addition takes it to 10 dioptres or more, the complex lens
voucher applies to the reading spectacles only and not to the distance
spectacles or to bifocal spectacles.
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NOTE that British Standard BS EN ISO 13666:2012 defines prism controlled
bifocals as including “slab-off"” or bi-prism lenses.

Any patient who is prescribed a complex lens qualifies
automatically for a GOS sight test and a complex lens voucher.
As the Department of Health's guidance FPN 713 makes clear,

if a patient undergoing a private sight test is found to need a
complex lens, the practitioner should arrange for the patient to
complete a GOS 1 form (thereby converting the private sight test
to a GOS sight test). If a patient, previously requiring a complex
lens is found during a GOS sight test to no longer require a
complex lens, they may still receive the GOS sight test, but on
this occasion only, and should be informed that they may not be
eligible next time.

A complex voucher is not a supplement but a standalone voucher.
A patient who is prescribed a complex lens but who would not

be eligible for help with costs on any other grounds is eligible for
a complex lens voucher. However, patients who are eligible for a
GOS 3 are not also entitled to a complex lens voucher. Only the
normal voucher can be issued.

@ See 23. Choosing correct voucher values on page 37
Supplements for tints or prisms, where clinically necessary, or

for small glasses or special glasses, can be added to a complex
lens voucher.
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Contact lenses

Any voucher value is calculated on the spectacle prescription

Disposable or planned replacement contact lenses do not entitle a
patient to vouchers on fair wear and tear grounds

A voucher can be used in lieu of payments for regular replacement lenses

You should only issue a voucher for contact lenses on the basis of
the prescription for spectacles.

Vouchers can be issued for contact lenses for a first prescription,
for a change in prescription, or on grounds of fair wear and tear,
as for spectacles. As a prescriber, you should use your professional
judgement to determine whether a pair of contact lenses needs
to be replaced as a result of fair wear and tear. You can only issue
a new voucher for disposable or planned replacement contact
lenses if the patient’s prescription has changed. Disposable or
planned replacement contact lenses do not entitle a patient to
vouchers on fair wear and tear grounds.

If patients pay for disposable or planned replacement contact
lenses by instalments, a GOS 3 voucher may be accepted in lieu of
a number of payments up to the value of the voucher. If a patient
has committed to a contract for the supply of such lenses, it is
acceptable to submit the voucher for payment once the first set of
lenses has been collected.

The replacement of lost contact lenses is subject to the same rules
as for spectacles for children and adults.
© See 36. Repairs and replacements for adults on page 51 and

37. Repairs and replacements for children on page 52

Vouchers cannot be used for the purchase of plano tinted contact
lenses, plano cosmetic contact lenses or contact lens care solutions.
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33 HES vouchers

HES patients may be entitled to GOS according to the normal criteria

If the hospital requires a sight test that cannot be performed in-house,
the patient should be issued with a HES1 form

A HES prescription cannot be transposed even if this would give a
higher voucher value

Sight tests and glasses for in-patients are the responsibility of the
NHS Trust

On occasion, it may be necessary for Hospital Eye Service (HES)
patients to have a sight test as a part of the management of
their eye condition. If hospital staff determine that a sight test is
necessary and it is not available in-house, an NHS Trust hospital
can arrange for a sight test to be carried out by a GOS provider.
Such a sight test will be a GOS sight test if the patient is eligible
for a GOS sight test outside hospital. If the patient is not eligible
they should be issued with a HES1 form by the hospital, which
the sight test provider should submit directly to the hospital for
payment of the optometrist's fees.

HES voucher categories and eligibility are the same as for GOS
vouchers but with the addition of a “catch all” category I. This
provides scope for the HES to prescribe an optical correction that
does not fall within the standard categories.

Where a patient is not eligible for a voucher and must pay towards
the cost of their appliance, this payment is limited for HES
patients to the published maximum patient charge.

Where a HES voucher is issued, it cannot be transposed. If the

spectacle prescription on a HES (P) (or HES 2 or HES 3) form is not
written to the highest spherical power, you should not transpose it.
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Consequently, the voucher type will be determined by the
prescription as written, even if this disadvantages the patient
financially.

Separate guidance on the HES was issued by the Department
of Health in November 2006, entitled ‘Guidance on Optical
Charges for Hospital Eye Service Patients'. It is available

at: webarchive.nationalarchives.gov.uk/20080910134953/
dh.gov.uk/en/Publicationsandstatistics/Publications/
PublicationsPolicyAndGuidance/DH_063239

Fair wear and tear

There is no statutory definition of fair wear and tear but spectacles for
an adult are expected to last two years

If you find an unchanged prescription in a child and give them a new
voucher you should record the reason why in your records

In general, spectacles for an adult are expected to last for two
years; however that is not a statutory limit. Following a sight test
you should only issue a voucher for new spectacles to the same
prescription as the patient’s existing spectacles if you judge the
existing spectacles to be unserviceable through fair wear and tear.

@ See 32. Contact lenses on page 47
In the event of an unchanged prescription for a child, you will have
to consider whether:

O The spectacles have become unserviceable due to fair wear
and tear
O Or the child has outgrown them.

In either case, you should issue a GOS 3 voucher and the patient's
record should contain the reason for the replacement.
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35 Filling GOS 4 forms (NHS optical repair/
replacement voucher application form)

You should only claim for the parts necessary to repair the spectacles

You should keep dated records of what was repaired

You can only repair the most recent pair of spectacles — not a spare pair

Spectacles for a child provided on a HES voucher can be repaired using
aGOs 4

A GOS 4 may be used to repair or replace an appliance for an
eligible patient.

You should not claim a GOS 4 if the spectacles or contact lenses
are covered by a manufacturer's warranty, insurance policy or
other guarantee. You should check a patient continues to be
eligible for a voucher at the time of the repair or replacement.

© See 36. Repairs and replacements for adults on page 51 and
37. Repairs and replacements for children on page 52

You should keep dated records of repairs for which vouchers are
claimed, indicating the reason for the repair or replacement (e.g.
spectacles lost, side broken), and what was supplied (e.g. new side
fitted). It is not a requirement to indicate in your records how the
loss or damage occurred.

You should only claim for the parts of the appliance which are
damaged rather than claiming for a whole frame or a whole pair.

When repairing a patient's spectacles (for example, by soldering
or by replacing a pad), you should claim the appropriate repair
voucher or the retail price of the repairs, whichever is the lower
and endorse the GOS 4 form accordingly. You should not claim
for a minor repair, for which you would not normally charge.
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Repair or replacements to spectacles prescribed or supplied by
the Hospital Eye Service to a child under 16 can be made using a
GOS 4 form. In the case of adults, the Trust will decide whether to
pay for a repair or replacement.

© See 36. Repairs and replacements for adults

A repair or replacement voucher must not be claimed in order
to provide a second or spare pair of spectacles to a patient or
to repair an old pair — only the patient’s current glasses can be
repaired or replaced.

You must not carry out a GOS sight test without a valid clinical
reason. You must not carry out a sight test solely for the purpose
of issuing a voucher to replace broken or lost spectacles. If a valid
prescription is available, a repair or replacement should be made
on the basis of that prescription.

Repairs and replacements for adults

Adults are only eligible for a GOS 4, if they need a repair due to illness

If a patient has not had a voucher for over two years and breaks their
spectacles, a GOS 3 can be used under fair wear and tear

Adults are only eligible for a GOS 4 if they have broken or lost
their spectacles as a direct result of illness. You should contact
BSA and explain how the loss or breakage occurred and how this
relates to the patient’s illness or disability. If the claim is approved
you will be provided with a code which should be entered on the
form so it can be submitted. You should not make any repair or
replacement before this approval is given.

Full-time students aged 16, 17 or 18 are regarded as adults for the
purposes of repairs or replacements.
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In cases of major hardship — for example a patient who is unable
to function or work because their spectacles have been stolen —
you should consult your local NHS team who may have a system
for providing a voucher in these circumstances.

Otherwise the patient must make a private arrangement for a
repair or replacement. Alternatively, the patient can wait until a
further sight test is due on clinical grounds.

© See 34. Fair wear and tear on page 49

37 Repairs and replacements for children

You should only repair/replace the most recently prescribed spectacles
with a GOS 4

You should keep good records showing what was repaired/replaced
and what was claimed

Children under 16, including “looked-after” children (a looked-
after child is aged 16 or 17, was in local authority care up to age 16,
and is now being supported by the local authority) are eligible for
repairs or replacements in consequence of loss or damage of their
spectacles, without prior approval.

It is important to keep good records for payment verification
purposes particularly the reason for repair or replacement and
what was repaired or replaced along with the relevant dates.

GOS 4 forms can only be used to repair or replace the current
NHS-approved spectacles and not older pairs or private spare
pairs. If your practice provides a free second pair, only the initial
pair should be repaired.
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If a child repeatedly breaks or loses their spectacles, the local NHS
team may seek an explanation from the contractor and consider
what advice to give to the child and the child’s parents or guardian
to take better care of the spectacles. The local NHS team may
choose to write formally to the family, if the problem persists.

In these circumstances it is particularly important to have clear
records of the necessity of all of the repairs.

Spare or second pairs of spectacles
for children and adults

No patient is automatically entitled to a spare pair of spectacles

You can request a spare pair for a patient by contacting your local
NHS team

If a spare pair is approved a GOS 3 should be used to make the claim

A GOS 4 may be used for repairs of a main or a spare pair

As Paragraph 27 of the Department of Health's guidance FPN 713
states, no patient has ever been automatically entitled to a spare
pair of spectacles to the same prescription, but that in exceptional
circumstances, the NHS may be approached for approval of a
second pair. You should apply to the BSA and if approved an
additional GOS 3 should be submitted and evidence of the
approval should be kept in your records. Neither a GOS 4, nor a
post-dated GOS 3, should be used in any circumstances in order
to claim a spare pair.

Exceptional circumstances could include the strength of the

patient’s lenses, the nature of any medical condition and, in the
case of children, their age and evidence from a parent.
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A claim for the repair or replacement of an NHS-authorised spare
or second pair of spectacles should be dealt with in the same way
as the repair or replacement of a first pair.

A spare or second pair prescribed by a hospital is also eligible for
repairs using a GOS 4 form, in the same way as a first pair.

© See 37. Repairs and replacements for children on page 52

39 Filling GOS 5 forms (Help with the
cost of a private sight test)

The GOS 5 form is only for use by patients who hold a valid HC3
certificate at the time of their private sight test.

You should deduct the patient’s contribution shown on the HC3
certificate from your private sight test fee when completing the
GOS 5 form. If your private sight test fee is less than the GOS sight
test fee, you should use the lesser amount to make the calculation.

40 Non-collection of spectacles and
contact lenses

It is reasonable for you to submit your GOS 3 claim in respect of
uncollected appliances within the standard three-month timescale
except in unusual circumstances. You should keep a record of

the steps you took to notify the patient before the three month
deadline, together with dates.
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In such cases, you should claim for the spectacles or contact
lenses at the retail price or the appropriate voucher value,
whichever is the lower, annotate the form with the words
"spectacles/contact lenses uncollected” in the patient signature
box and cross the “Exception Processing” box in the Supplier's
Declaration section.

A claim may be made in respect of a patient who dies before
collecting the spectacles or contact lenses. You should annotate

the relevant form with the words “patient deceased” in the patient
signature box, adding the date of death if known to you, and cross
the "Exception Processing” box in the Supplier's Declaration section.

HC5(O) forms and refunds

If a patient discovers, after receiving and paying for a private sight
test, that at the time of that test, they were eligible for an NHS
sight test, the patient can obtain a refund using the HC5(O) form.

The forms are available from: https://assets.nhs.uk/prod/
documents/HC5_O_optical.pdf

As in the case of GOS 3 vouchers, HC5(0) forms should be
submitted for payment within three months of the completion of
the sight test — this is different to the six months for GOS 1and 6
sight test claims.

If a patient, who is eligible for GOS, chooses to have a private
sight test instead, you should be sure that the patient understands

beforehand that:

O They cannot change their mind after the private sight test and
claim a GOS sight test using the HC5(O) form
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O They will not be eligible for an NHS optical voucher towards the
costs of spectacles or contact lenses as a result of the private
sight test.

If in doubt, it is advisable to ask the patient in advance to sign a
document stating that they understand this.

42 Suppliers who redeem vouchers

A supplier does not have to be a GOS contractor or performer.
Local NHS teams must refuse to redeem vouchers submitted by
contractors and unregistered suppliers alike if:

O The supplier fails to produce the appropriate records; or

O The supplier has been removed from the Ophthalmic
Performers List or has had their GOS contract terminated; or

O The local NHS team judges the supplier to be unsuitable to
receive public funds.

O In the first two cases the decision has immediate effect. In
a case of "unsuitability”, the local NHS team must give one
month'’s notice of cessation.

In all cases the supplier has the right of appeal to the First-Tier
Tribunal against the local NHS team'’s notice within 28 days. In a
case of "unsuitability”, the NHS has the discretion to continue to
make payments to the supplier while the appeal proceeds.

If a local NHS team believes that a supplier should be subject to a
national ban from redeeming vouchers, they can apply to the First-
Tier Tribunal for a national disqualification (called a stop order). The
supplier has a right to an appeal within 28 days and can continue
redeeming vouchers until the appeal has been determined.
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The Department of Health made clear in guidance in 2008 that
the power to request records from suppliers is a discretionary
power only and does not enable local NHS teams to:

O Impose a general policy of pre-payment verification of all
suppliers before vouchers are redeemed; or

O Request records from all suppliers all of the time.

Claiming a CET grant

CET grants are negotiated each year and are paid out of the GOS
budget. A grant is available to optometrists and OMPs who:

Provided GOS services in the relevant year

Were on the Ophthalmic List for at least six months of that year

Have undertaken CET in that year

A CET grant can be claimed by an optometrist or OMP who was
on the Performers List for at least six months of the relevant year,
provided GOS and undertook CET.

The grant is claimed in arrears for the CET cycle, which runs each
calendar year, so the relevant year is the calendar year before
the claim —i.e. a claim made in September 2022 is for January to
December 2021.

OMPs can only claim the grant if their sole medical work is

providing eye examinations — i.e. they cannot also work part-time
in, for example, the Hospital Eye Service.
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You should complete the claim form and submit it within the
claim window.

In England all CET claim forms must be signed by a registered
GOS contractor. Practitioners who are a GOS contractor are able
to sign their own form. The CET allowance will be paid directly into
the bank account of the GOS contractor who signs the form.

44 Representative bodies

FODO
16 Upper Woburn Place
London WC1H 0BS

020 7298 5151
info@fodo.com

ABDO

Unit 2, Court Lodge Offices
Godmersham Park
Godmersham

Kent CT4 7DT

01227 733905
general@abdo.org.uk

AOP
2 Woodbridge Street
London ECIR ODG

020 7549 2000
postbox@aop.org.uk
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Using PCSE Online for Ophthalmic Payment services

About this Guide

This guide provides information about using PCSE Online for Ophthalmic Payment services.

Thedigital service will enable GOSclaims to be submitted electronically. They will be
validated in real time which will improve the accuracy of payments and give ophthalmic
contractors greater visibility of claims and statements.

This user guide is a support tool and covers the following options available on PCSE
Online:

v Navigating the Ophthalmic Payment screens
Making GC6 6 claims

Searching for claims

ANER NI

Viewing statements

Overview of PCSE Online for Ophthalmic Payments

PCSE Onlineis a web-based option for securely submitting, tracking and reconciling
GOS claims. Users access the service via the PCSE website with a unique log-in ID and
password.

The site has been designed to guide users intuitively through the different screens.From
the home screen dashboard, users can select and complete the appropriate GOSform,
track the status of their claims and view statements.

Theinformation for the online GOSforms is much the same as is required for the paper
forms but the electronic system will automatically validate each field as detail is entered.
This means any missing information, ervors or incomplete mandatory fields will be flagged
up before a form can be submitted, significantly reducing the likelihood of claims being
rejected and improving the accuracy of payments.

Another benefit of the online submissions being validated in real time is that they can
be submitted closer to the payment date because contractors won't have to allow time
for posting and processing. The system also allows you to pre-populate up to the first
signatory, allowing more efficiency within the practice.
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Sign in and Dashboard

1.1 Signin

Users need to log in to PCSE Online to access the Ophthalmic Payments screens.

You can log-in to PCSE Online from the website homepage which will take you to the
following screen:

Primary Care Support England England

Signin

EMAL ADORE S5
PASSWORD

RIGISTERAS A

Plosse Select

PRIMARY CARE SUPPORT  Ovpswaaston
ENGLAND (wrenty

Enter your sign in details (Email Address and Password).

Click the Sign in button.

On successful sign in, if you are assigned to more than one organisation the following
screen will be displayed. Enter the relevant organisation and click on Update.

Select Organisation & Account€®

Cancel Update

© NHS England 2017 | Terma & Conditions | Privacy | Accessibility | Cooldes
Version: 1.3.0.0 | 14 March, 2018
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If you are not assigned to more than one organisation you will automatically be directed to
the Ophthalmic Payments dashboard.

1.2  Dashboard
This screen shows your dashboard from where you can perform different tasks.

The navigation pane appears in the mid-section of the screen.
Each option in this section will help you perform a particular task.

The options you see here are determined by the access permissions that have been granted
to you by your UserAdministrator.

PCSE Online England

HOME OPHTHALMIC HELP

Home Ophthaimic

E Q & a

Make a Claim Search for a Claim Statements Supplier Options

Previous

© NHS England 2019. All rights reserved.| Terms & Conditions | Privacy | Accessibility | Cookies
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2 Make a Claim 2.5 Domiciliary: Pre-Visit Notification
Select Make a Claim on the dashboardYou will then see the following screen where you Apre-visit notification (PYIN) must be submitted for a domiciliary visit in line with
can choose which GOS claim type you would like to make. regulations.Youcan only claim a domiciliary fee in respect of a patient who is eligible

 dmneetenestcn meiwsors o omrown wewp it | fora GOSsight test, if they are unable to leave home unaccompanied for reasons of
VHS |

: physical or mental illness or disability. Please see Making Accurate Claims for guidance
ECSEOnline i on Domiciliary visits.

HOME OPHTHALMIC HELP

Home Ophthalmic

2.5.1 Create a PVN

Make a Claim
b create a new PYIN click on GCS 6 in the Make a Claim screen
GOSs1 GOS3 GOS4 GOS5
GOS6 CET PRT PCSE Onhne England

HOME OPHTHALMIC HELP

Home Ophthalmic

© NHS England 2017 | Terms & Conditions | Privacy | Accessbiity | Cookdes Make a Claim

Versiorr 1502 25 July, 2018

GOS1 GOs3 GOs4 GOSSs

GOS6

Then click Create a GOS 6 PYN

PCSE Online England

HOME OPHTHALMIC HELP

Home Ophthalmic

GOS6 Options

Create a GOS 6 PVN Search for an existing GOS 6 PVN GOS 6 Venue Substitution

Previous

> > D
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Through this section,you can create a domiciliary pre-visit notification (PYN).An ( )
PATIENT MAINTENANCE
illustration of the screen is shown below:
— . FIRST NAME SURNAME DATE OF BIRTH
& akash2@mastek.com @0 Messages Change Organisation #Seffings & Log out
First Name Sumame dd/mmiyyyy %
. NHS NUMBER DATE OF LAST SIGHT TEST
PCSE Online England )
NHS Number ddimmiyyyy = [ First test [ Unknown
HOME.  GBHTHALMIC " HELP IN THE CASE OF A RE-TEST AT LESS THAN THE STANDARD INTERVAL, PLEASE SPECIFY THE APPROPRIATE CODE
Please Selact ¥
Home Ophthalmic GOS6 - Application for a mobile NHS funded sight test
A
GOS 6 - Pre Visit Notification (PVN) - Create/Amend \ 4 \ <
( N o o
PVN DETAILS Patient Maintenance
PVN REFERENCE NUMBER
f:: )
CONTRACTOR'S NAME CONTRACTOR'S NUMBER CONTRACTOR CONTACT NAME EXCEPTION REASONS
Specsaver’s TQOIT Contractor Contact Name REASON FOR SUBMITTING ANOTHER PVN
NOTIFICATION DATE NOTIFICATION TIME ubmitting another P\
2710812010 [ 10:47
CONTRACTOR'S EMAIL NHS ENGLAND OFFICE LOCAL OPTICAL COMMITTEE REASON LESS THAN 48HRS HA'S BEEN GIVEN BEFORE DATE OF VISIT
NHS England Office Local Optical Committee
[ Patient is a new resident [J Patient has only just developed an aye or vision problem [ Other
VENUE MAINTENANCE OTHER REASONS LESS THAN 48HRS HA S BEEN GIVEN BEFORE DATE OF VISIT TO MAKE A CHANGE TO PVN
Other reasons less than 48hrs hias been given before date of visit to make a change fo PVN
DATE OF VISIT APPROX TIME OF VISIT 2 i = e
dd/mméyyyy [ 1] hhomn
RESIDENTIAL ADDRESS
Search for your residential address by entening your postcode
o Crone /\ T m
\.
ADDRESS:
© NHS England 2019. All ights resesved | Tesms & Conditions | Privacy | Accessibility | Coolaes .
TYPE OF PREMISES CONTACT NAME FOR THE PREMISES Exception Reasons
Please select tﬂ Prem: am
A
\. J

/ \
PVN Details

PATIENT LIST

Re-test if less than
First Names Surname Date of birth NHS Number Date of last sight test  the standard interval  Action

A
I—

Patient List

< < >
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The following table depicts the description of the above screen:

PART 1 - PVN Details

Field Name

Mandatory/Optional

Field Description

Contractor’s Prefilled Contractor’s name will populate in the text box based on the
Name organisation you are logged in to

Contractor’s Prefilled The ODS code will populate in the text box based on the
Number organisation you are logged in to

Contractor *Mandatory Enter the name, text box entry

Contact Name

Notification Prefilled You cannot change the notification date

Date

Notification Prefilled You cannot change the notification time

Time

Contractor’s Optional Enter the email, text box entry

Email

NHS England Prefilled
Office

Auto populated based on postcode in Address

Local Optical Prefilled
Committee

Auto populated based on postcode in Address

Date of Visit *Mandatory

Enter the date of visit, calendar widget

Approx time of ~ *Mandatory
visit

Enter the time of visit, text box entry

Residential *Mandatory Either enter the postcode to search

Address for an address online or manually enterthe
address details in the appropriate fields

Type of *Mandatory Select the type of premises from dropdown values

Premises

Contact Name  *Mandatory
for the Premises

Enter the premises contact name, text box entry

When you have entered the details, you will have the option to select either ‘Save

Address’ o Amend Address’.

Save AddressYou can save these entered details. On saving it,a PVN Reference number
will be generated automatically for your future reference.

Amend Address: Button appears after PVN CreationYou can edit these entered details.

<1

>

PART 2 - Patient List

Using PCSE Online for Ophthalmic Payment services

In this section,you can view the list of the patients added in Part 3 Patient

Maintenance (described below).

You can view the added patient details in the grid with the option of ‘Delete Patient’

and Amend Patient’.

Delete Patient: On clicking this option, the respective patient details will get removed from

the list.

Amend Patient: On clicking the option, the respective patient details will be displayed
with existing entries. You can amend the details and save it. The latest details will again

appear in the grid.

PART 3 - Patient Maintenance
Field Name Mandatory/Optional

First Name *Mandatory

Field Description

Enter the name, text box entry

Surname *Mandatory

Enter the name, text box entry

Date of Birth *Mandatory

Enter the date of birth, calendar widget

NHS Number  Optional

YEnter the NHS number, text box entry

Date of *Mandatory
Last Sight
Test

Enter the date of last sight test or select First Test or Unknown

In the case of Optional
a retestat

less than the

standard

interval, please

specify the

appropriate

code

Select the desired option from dropdown values

VWhen you have entered the details, you will have the option to select either ‘Save Patient’.
Save Patient: On successful submission of the details, it will appear in the grid of Patient
List. rom there,you can edit/delete the details as required.

After entering the details of Part 1,2 and 3 you can click on ‘Submit’ button to save the
details as Part 4 of the form is only relevant when a PN is being amended.

When you have entered the details, you will have the option to select either ‘Close”’,

‘Save for later’ or ‘Submit’.

Close:This button can be selected if the user has completed the form but does not wish to

submit the PYNThis PVIN will be saved.

> D
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Save for later:On clicking this button the system will save what you have entered but it 2.5.2 GOS 6 PVN - Search

will not automatically validate it You will have the access to search for an existing GOS 6 PVN from the GOS6 section.
Submit: On clicking this button the system will check and validate the information you Tosearch the fora PVNyou can enter any of the following criteria in the Pre-Visit
have provided to make sure that there is nothing missing or incorrect Notification (PVN) - Search screen:

® Search by Date From

Top Tip — Remember ‘Save for Later’ does not validate the entered data Validation

checks would be performed on clicking ‘Submit’. ® PVNReference Number
® Date ofVisit (romand D)
] ® PVNStatus
PART 4 - Exception Reasons ,
® Premises Postcode
Field Name  Mandatory/Optional Field Description .
: ® Notification Date (Fromand'b)

Reason for Optional Enter the reason, text box entry
submitting & manvecr2@mastck.com B Messages  Change Organisation  @Scitings @ Log out
another S

- INHS|
PVN PCSE Online England
Reason less Optional Three checkboxes for reasons, select as required
than 48 hrs. HOME  OPHTHALMIC  HELP
has been
given befor‘e Home Ophthaimic - GOS6 - App for a moblle NHS sight test
date of visit
IOthe;; rezs,Bons Optional Enter the reason if checkbox for other is selected, text box entry GOS6 - Pre Visit Notification (PVN) - Search
ess than
hrs- has been CONTRACTOR'S NAME CONTRACTOR'S NUMBER PVN REFERENCE NUMBER
given before
date of ViSit DATE OF VISIT DATE FROM TO PREMISES POSTCODE
to make a e =
change to PVN STATUS NOTIFICATION DATE FROM TO
PVN Please select =] &

RLT AREA

Close

€ NHS Fngland 2017 | Terms & Conditions | Privacy | Accessibility | Cookies

Version. 1.5.0.2 | 25 July, 2018
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The following table depicts the description of the above screen:

Field Name Mandatory/Optional Field Description

Contractor’s Prefilled Contractor’s name will populate in the text box based on the
Name organisation you are logged in to

Contractor’s Prefilled The ODS code will populate in the text box based on the
Number organisation you are logged in to

PVN Optional Enter the PVN Reference number, text box entry
Reference

Number

Date of Visit Optional Enter the start date of visit, calendar widget

Date From

To Optional Enter the end date of visit, calendar widget

Premises Optional Enter the postcode, text box entry

Postcode

PVN Status Optional Select the status from dropdown values

Notification Optional Enter the start date of notification, calendar widget

Date From

To Optional Enter the end date of notification, calendar widget

Onentering the search criteria, click on ‘Search’ button. Todiscard the entered details
click on ‘Close’ button.

Using PCSE Online for Ophthalmic Payment services

The following table depicts the description of the above screen:

Onentering the search criteria, click on ‘Search’ button.Todiscard the entered details
click on ‘Close’ button.

& akash2@mastek.com @80 Messages Change Orpanisation @Settings & Log out

PCSE Online England

HOME OPHTHALMIC HELP

Home Ophthalmic GOS6 - Pre Visit Notification (PVN) - Search

GOS6 - Pre Visit Notification (PVN) - Search

CONTRACTOR'S NAME CONTRACTOR’S NUMBER PVN REFERENCE NUMBER
Specsavers TQOMT PVN Reference Number
DATE OF VISIT DATE FROM TO PREMISES POSTCODE
(1] (1] Jostoode
PVN STATUS NOTIFICATION DATE FROM TO
Please select j 18/07/2018 [ 28/08/2018 (1]
RLT AREA
Please select v m
(i \
PVN Reference Date of Premises Status Notification
Number Visit Date
(D} - Day o e r
P-UN10686 10V04/2020 Centre Accepted  21/08/2018 Amend Patient Detsls ) " Carcsl GOSE PVN Open
: (N) - Nursing
P-FPK28526 16/11/2019 Home Accepted  15/08/2018 Ameand Patient Detsls Open
P-RX47244 wiozore (NO-Nusing g 23/07/2010 Arteend Patient Datais A ‘ Open
Home
(N} - Nursing , -
P-NK22034 03/09/2019 Draft 08/08/2018 Amend Patient Details 1 « Open
L Home J

From the list of PYNs presented in the search results,you will be able to click the following
options:

® PVNReference Number
Amend Patient Details
Add Patients (Max. 3)
Cancel GOS6 PN

Open

> D
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Clicking the PYN Reference Number or Open to view the patient list for a 2.5.3 Amend GOS 6 PVN
particular PYN Patients can be added to,deleted from or substituted in a PVN in advance of a domiciliary
visit in line with regulations.

PCSE Online NHS Click‘Amend Patient Details’.

England

& manvecr2@mastck com B8 2 Messages Change Organisation  @¥Scitings @ Log out

PCSE Online England

HOMF OPHTHAI MIC HFIP

PCSE Home Ophthalmic GOS6 - Application for a mobile NHS funded sight test

GOSE6 - Pre Visit Notification (PVN) - View PVN and Choose Patient Home  Ophihaimic = GOSS- Pre Visit Notification (PVN) - Search
PVN REFERENCE NUMBER: STATUS: PATIENT'S FIRST NAMES:
P-PG19710 Accepled . — .
GOS6 - Pre Visit Notification (PVN) - Search
PATIENT'S SURNAME: PATIENT'S DATE OF BIRTH
P CONTRACTOR'S NAME CONTRACTOR'S NUMBER PVN REFERENCE NUMBER
Gray Opfician TP37L P-YN39446
Date of Visit Premises Notification Date Patlent's First Names Patlent’s Surname Date of Birth DATE OF VISIT DATE FROM TO PREMISES POSTCODE
08/09/2018 (H) Home 07/08/2018 sfsard ararar 11/10/2000 Amend GOS6 PYN Create GUSH id/mm/yy ) dd/mmiyyyy [ Premises Posicode
PVN STATUS NOTIFICATION DATE FROM T0

Showing 1 to 1 of 1 entries
Please select dd/mmiyyyy ] dd/mm/iyyyy iz

RLT AREA
Please select v

PVN Reference Number Date of Visit Premises Status Notification Date

Close

P-YN39446 30/08/2019 (N) - Nursing Home  Accepted  07/08/2019 Amend Pafient Details Cancal GOS8 PVN Open

© NHS England 2017 | Terms & Conditions | Privacy | Accessibllity | Cookles

Version 1510 2| 25 gy, 2018

The click ‘Amend Patient’, ‘Delete Patient’ or ‘Add Patient’

PATIENT LIST
First Names Surname Date of birth NHS Number Date of last sight  Re-testif less Action
test than the standard
interval
Kiki Philip 13/08/1989 Unknown Delete Patient Amend Patient
Nick Johnson 28/08/1956 First Test Delete Patient Amend Patient
Tracy Chapman 20/08/1956 Unknown Delete Patient Amend Patient

Add Patient






Using PCSE Online for Ophthalmic Payment services

Using PCSE Online for Ophthalmic Payment services

Enter the Patient details and click ‘Save Patient’.

PATIENT MAINTENANCE
FIRST NAME SURNAME DATE OF BIRTH

Kiki Philip 13/08/1989 =)
NHS NUMBER DATE OF LAST SIGHT TEST

NHS Number ddimmiyy iz [] First test ] Unknown

IN THE CASE OF A RE-TEST AT LESS THAN THE STANDARD INTERVAL, PLEASE SPECIFY THE APPROPRIATE CODE

Please Select v

Save Patient

2.5.4 Same Day Additions and/or Substitutions

Regulations stipulate up to three changes (additions or substitutions) may be made at
the time of the notified visit,but only if it would not have been possible to give 48 hours’
notice,for example;in respect of a new resident ora person who has only just developed
an eye or vision problem.

Search for the PN and click‘Add Patients (Max 3)’ to be taken to the GOS 6 Patient
Details screen and complete the GO5 6 claim.

PCSE Online England

Home Ophthalmic GOS6 - Pre Visit Notification (PVN) - Search

GOS6 - Pre Visit Notification (PVN) - Search

CONTRACTOR'S NAME CONTRACTOR'S NUMBER PVN REFERENCE NUMBER

\uckiand |siand Opticians TPSMM
DATE OF VISIT DATE FROM T0 PREMISES POSTCODE

1/10/2019 £ 31/10/2018 o]
PVN STATUS NOTIFICATION DATE FROM T0

Accepted v ] =}
RLT AREA

Please select v Search
PVN Reference Date of Premises Status Notification
Number Visit Date
P-UJ24883 16/10/2019 {H) - Home Accepted  0%/10/2019 Amend Patlent Detalls AG3 Patients (M3 3 Canosl GOSSPYN Opa
P-NS168388 12/10/2019 (H) - Home Accepted 08/10/2019 Amznd Patlent Detalis AdD Patients (Max 3 Cancel GOS5 PUN Opan
P-AAB02ET 10/10/2019 (H) - Home Accepted  03/10/2013 Amend Patient Datails Ao0 Patienes (M3 Cancel GOSE PYN Opan
P-AAS0385 09/10/2019 (R} —Resilentel Accepted  02/10/2019 Ameng Patient Detalis Aod Patients (Man. 3 Cancal GOS5 PUN Open

Home

P-XS26591 04/10/2019 3} Stieltered Accepted  03/10/2018 Ameznd Patient Datalis Acd Patlents (Max. 3 Cancel GOSSPYN Ope

Housing
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2.5.5 Amend Patient details on the day of the visit 2.5.6 Same Day Venue Substitution

As PVNs are created from information provided by patients or patient representatives If, on the day of the visit, you unable to visit a residence previously notified for reasons
when they book an appointment, it is not uncommon to find out at the time of the sight beyond your control, for example an outbreak of iliness affecting the care home,another
test that the details provided on the PN relating to the patient are incorrect If that is venue may be substituted provided a) NHS England has already been notified of a planned
case, the user can amend patient details. visit to the alternative venue and this visit has not yet taken place;and b) you inform NHS

Once you clickAmend, the patient details will prepopulate in the table below and you can England and they agree to the substitution.

change any of the fields. Press the ‘Save Patient button’ to save the changes. Click ‘GOS 6 Venue Substitution’.

PATIENT MAINTENANCE m
FIRST NAME SURNAME DATE OF BIRTH PCSE On li ne England

Kiki Philip 13/08/1989 i)

HOME  OPHTHALMIC  HELP

NHS NUMBER DATE OF LAST SIGHT TEST

NHS Number ddmmivyyy ) [] First test ] Unknown )

2% Home Ophthalmic

IN THE CASE OF A RE-TEST AT LESS THAN THE STANDARD INTERVAL, PLEASE SPECIFY THE APPROPRIATE CODE
Please Select v GOS6 Options

Create a GOS 6 PVN Search for an existing GOS 6 PVN GOS 6 Venue Substitution

Previous

© NHS England 2019. All rights reserved.| Terms & Conditions | Privacy | Accessibility | Cookies

& akash2@mastek.com @ Messages Change Organisation @Setfings & Log out

PCSE Online England

HOME | OPHTHALMIC  HELP

Home Ophthalméc GOS6 - Application for a mobile NHS funded sight test

GOS 6-Pre Visit Notification(PVN)-Venue Substitution

PVN TO BE SUBSTITUTED CURRENT VISIT DATE CURRENT VISIT TIME NEW VISIT DATE NEW VISIT TIME
PYN To Be Substituted Q Current Visit Date urrent Visit Time ddimmiyyyy (] New Visit Time
PVN TO BE USED CURRENT VISIT DATE CURRENT VISIT TIME NEW VISIT DATE NEW VISIT TIME
PVN To Be Used Q Current Visit Date Current Visat Time dew Visit Date New Visit Time

APPROVAL DETAILS

m

€ NHS England 2019. All rights reserved | Tenms & Conditions | Privacy | Accessibility | Cookies
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The following table depicts the description of the above screen: 2.6 Create GOS 6 Claim
Field Name Mandatory/Optional Field Description B create a GOS 6 claim you must first open the PVN
PVN to be *Mandatory Enter the PYN number, text box entry
substituted R
Search for the PVN using search button _
Current Visit *Mandatory Prefilled with current visit date PCSE Online England
Date
Current Visit *Mandatory Prefilled with current visit time i
Tinfe PCSL Home Ophthalmic GOS6 - Application for a mobile NHS funded sight test
New Visit Date ~ *Mandatory Enter the New date of visit, calendar widget
New Visit Time  *Mandatory Enter the New time of visit, text box GOS6 - Pre Visit Notification (PVN) - View PVN and Choose Patient
PVN to be used  *Mandatory Enter the PYN number, text box entry P:.Zf:::ENCE — S:TU; [
m L (€] 1 cepiec
Search for the PVN using search button PATENE R AR PATIENT'S DATE OF BIRTH
Approval Details *Mandatory Enter the approval details, text box entry e m
01 clicking ‘Submit’ tl’]e WN deta“s are validated and Substitution is completed. Date of Visit Premises Notification Date Patient's First Names Patient's Surname Date of Birth
08/09/2018 (H) - Home 07/08/2018 sfsard drarar 11/10/2000 Amend GOSE PUN Create GUSH

Showing 1 to 1 of 1 entries

Close

© NHS Fngland 2017 | Teuns & Conditions | Priviscy | Accessibility | Cookies

Veersion: 15072 | 25 iy, 2018
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On clicking ‘Create GOS6’, the following screen will be displayed: The following table depicts the description of the above screen:
2.6.2 %t'lent Deta'i lS Field Name Mandatory/Optional  Field Description
Ihave tested — fencatory VAR L R
the sight of the
A INHS| erson named
PCSE Online England zn chis form
on
ONE OTEE e PVN *Mandatory Values are prefilled
Home Ophthalmic GOS6 - Application for a mobile NHS funded sight test Reference
L - ) Number
GOS 6 - Application for a mobile NHS funded sight test Contractor’ “Mandatory T

o s Name

) &
Patient's Details Patient's Eligibility Patient's Declaration Performer's Declaration Contractor Signatory's Performer Mandatory Values are Preﬁ"ed
Declaration S Narne
I HAVE TESTED THE SIGHT OF THE PERSON
NAMED ON THIS FORM ON PVN REFERENCE NUMBER Performer’ *Mandatory Values are preﬁlled
28/08/2018 ol P-PW42215 s Number
CONTRACTOR'S NAME PERFORMER'S NAME PERFORMER'S NUMBER Tide Optional Select the salutation, dropdown selection
Specsavers akash gos claimant GC-23458 .
First Name *Mandatory Values are prefilled
YOUR REFERENCE
Reference Numbe Surname *Mandatory Values are prefilled
Previous Optional Enter the previous surname, text box entry
Patient's Details Surname
RS PEVER. Address *Mandatory Values are prefilled
Please select 3'
Date of Birth *Mandatory Values are prefilled
SURNAME PREVIOUS SURNAME ©
NHS No. Optional Enter the NHS number, text box entry
ADDRESS .
S SR I N.I. No. Optional Enter the N.I number, text box entry
2 CHERSE R M Date of Last *Mandatory Enter the date of last sight test, calendar widget ortick checkbox for
ADDRESS: Flat 3 8, St Andrews Cross,PLYMOUTH,PL1 1DN Sight Test First Test and Unknown, select as required
e, s e The patient *Mandatory Enter the reason, text box entry
. cannot attend
DATE OF LAST SIGHT TEST a Pt‘actice
L [ First test [ Not known unaccompanied
THE PATIENT CANNOT ATTEND A PRACTICE UNACCOMPANIED FOR A SIGHT TEST BECAUSE for a SIght test
because

When you have entered the details, you will have the option to select either ‘Save for later’ or

¢ ’
PR Save and Next’.
Save for later:On clicking this button the system will save what you have entered but it will not

Save and Next: Onclicking this button the system will check and validate the information you
have provided to make sure that there is nothing missing or incorrect. It automatically flags up
any fields that need to be updated or amended.

< < 3 > D

Claim Number:
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On successful submission,you will be able tofill in the details of the next part/section i.e.

Patient’s Eligibility.
It is important to note that ‘Save for Later’ does not validate the entered
data. Validation checks would be performed on clicking ‘Save & Next’.

& manveer?@maslek com 8 2 Messages  Change Organisation  ©@Seltings & Log out

PCSE Online England

HOME OPHTHALMIC HELP

Home Ophthatmic GOSE - Application for a mobile NHS funded sight test

GOS 6 - Application for a mobile NHS funded sight test

Patient's Details Patient's Eligibility Patient's Declaration Performer’s Declaration Contractor Signatory's

Declaration
Patient's Eligibility o
The patient is 60 or over The patient is under 16 The patient is a full time student aged 16, 17 or 18 at the establishment below

The patient is 40 or over and IS the parent/brother/sister/chila of a person who has or has had glaucoma

The patient Is a prisoner on leave from the prison detalled below o

THE PATIENT SUFFERS FROM

Diabetes Glaucoma Enter GP's details below
The patient IS considered to be at nsk of glaucoma by an ophthaimoiogist at the hospital below
The patient is registered blind/partially sighted with the local authority below

PLEASE SELECT THE TYPE OF ESTABLISHMENT YOU HAVE IDENTIFIED ABOVE

EVIDENCE OF ELIGIBILITY

Seen Not Seen

PERSON GETTING THE BENEFIT

The Patent The patient's panner

NAME NATIONAL INSURANCE NUMBER DATE OF BIRTH
MODE OF RECEIVING THE BENEFIT

Income support Universal Credit Pension credit guarantee credit

Income based jobseeker's aiowance Income related employment and support allowance

Tax credit and patient/patient's partner Is named on a valid NHS tax credit exemption certificate

CERTIFICATE HC2 NUMBER

Ine patient Is named on a vaild HC2 cenincate

| have been prescribed complex lenses under the NHS optical voucher scheme

Claim Number: ADA01893

previous save for Later m

<1

>

Using PCSE Online for Ophthalmic Payment services

2.6.3 Patient Eligibility

The following table depicts the description of the above screen:

Field Name Mandatory/Optional Field Description
Patient’s *Mandatory Enter the NHS Eligibility Reason, checkbox selection
Eligibility
Details of *Conditional This is mandatory for the following eligibility categories:
Establishment m I'm a full time student
(Name) m I'm a prisoner on leave
m I'm considered to be at risk of glaucoma
m | am registered blind/partially sighted
m | suffer from diabetes/glaucoma
Enter Supplementary Name, text box entry
Details of *Conditional This is mandatory for the following eligibility categories:

Establishment m I'm a full time student
(Town) m I'm a prisoner on leave
m I'm considered to be at risk of glaucoma
m | am registered blind/partially sighted
m | suffer from diabetes/glaucoma
Enter Supplementary town, text box entry

Evidence of *Mandatory Select Yes or No
Eligibility
Person *Mandatory Select the desired option, Ched<ox selection; values are Patient and
Getting the The Patient’s Partner. If Patient’s Partner is selected, enter the following:
benefit m Name
m National Insurance Number
m Date of Birth
Mode of *Mandatory Select the desired option, Checkbox selection
Receiving the
Benefit
The patient *Mandatory Mandatory if Patient’s Eligibility is HC2. Select the option,

is named on Cheddbox selection. If selected, enter HC2 number.
valid on a HC2

certificate

When you have entered the details, you will have the option to select either ‘Previous’,
‘Save for later’ or ‘Save and Next’.

Previous:On clicking this button the system takes you back to the previous page to make
any amends, corrections or view again.

Save for later:On clicking this button the system will save what you have entered but it
will not automatically validate it.

> D
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Save and Next: Onclicking this button the system will check and validate the
information you have provided to make sure that there is nothing missing or incorrect It
automatically flags up any fields that need to be updated oramended.

On successful submission,you will be able tofill in the details of the next part/section i.e.

Patient’s Declarations.

It is important to note that ‘Save for Later’ does not validate the entered
data. Validation checks would be performed on clicking ‘Save & Next’.

Using PCSE Online for Ophthalmic Payment services

2.6.4 Patient Declaration

PCSE Online England

HOMLC OPHTHALMIC HELP

Home Ophihatmic GOS6 - Application for a mobile NHS funded sight test

GOS 6 - Application for a mobile NHS funded sight test

Palienl's Delails Palient's Eligibility Patienl's Declaration Performer's Declaration Conliactor Signalory's
Declaration

Patient's Declaration e

| declare that the information | have given on this form is correct and complete. | understand that if it is not, appropriate action may be taken against me including repayment of
he NHS sight lesl fee and payment of a pendlly chiarge. To enable the NHS o check my entitlement, and on the basis of NHS England performing tasks in the public inlerest, my
personal data may be disclosed to NHS Business Services Authority, Department for Work and Pensions. |1M Revenue & Customs, NIHS Digital, Ni1S Counter Fraud Authority
educdlion providers, HM Prison Service, local authorities, and bodies performing funclions on their behalf. | may also be contacled aboul this form or e lest My claim will be
processed by PCSL (Capita) and the relevant controller is NIHS Cngland. | can find out more about my rights at: hitps://www.england nhs.uk/contact-us/privacy-notice/ or by
contacling 0300 311 22 33. Where | have piovided personal dala on behalfl of another person, they agree 1o me doing so, and | will draw Lhis nolice to their atlention

THE SIGNATORY IS THE

Patient Patient's Parent Paticnt's carer or guardian
PLEASE CHOOSE ONE SELECTION FROM THE LIST TO INDICATE THE
NAME PATIENT'S ETHNIC GROUP
Please select v
ADDRESS

Search for your residential address by entering your postcode

Q Enter Address Manually

Address:
Please lap or scan the QR code Lo sign he declaralion

Claim Number: ADA01893

Previous Save awaiting Performer Save for Later Save and Next

Click on QRCode in the screen above and sign in signature box on the next screen before
clicking the Accept button.
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Depending on the electronic signature option you are using, click or scan the QRCode on
the screen.

Using PCSE Online for Ophthalmic Payment services

This is the third section of the claim form.The following table depicts the description of the
above screen:

Field Name  Mandatory/Optional Field Description
When prompted,sign the signature box on the Patient Declaration and select Accept.

The Signatory ~ *Mandatory Select the desired option, checkbox selection
is the Patient,
Please note! A ‘Loader’ will appear to show you that the system is saving a signature and Patient’s
is now displayed on screen once a user has signed a GOS form on PCSE Online and has PN @
. “ » Patient’s
clicked“Accept’. Parent or
Guardian
Once the signature has been saved,a popup is displayed saying ‘Signature saved successfully’ Name *Mandatory Enter the name, text box entry.
If ‘Patient’ is selected, their name will auto populate.
R Select Optional Select the desired option, dropdown selection
Patient’s
Patient's D i g S Ethnlc Gr'oup
Pleymees of  ponalty ciumo. o Grmbis he NS 1o ceck e Sioment. e on s Hese of NEGS gled porioumiio ks n 16 pullicAerout sy peiacine it it B Aciostd 0 IS Susoces: Evidence *Mandatory Select Yes or No
Services Authority, Departiment for Work and Pensions, HM Revenue & Customs, NHS Digital, NHS Counter Fraud Authority, education provigers, HM Prison Service. local authonties, and bodles performing
functions on thelr benaif, | may aiso be contacted about this form or the ws’a’! !,w (.II‘TI""\\III be wn(vk;fj'i'(l by PCSE (Capiia) and the le—tle'\'am (_omfnlle-' 5 NHS England. | can fing out more about my ugn?\; at Of
:zlsx:e.;/".\;.";:,niz{ilavk.‘ nhs.uk/contact-us/privacy-notice/ or by contacting 0300 311 22 33 Wnere | have provided personal data on behalf of another person, they agree to me doing so, and | will draw this notice Eligibility
. > s Address *Mandatory Enter the name, text box entry.
lease sign In the signature box below . 5. . .
If ‘Patient’ is selected, their address will auto populate
o
Please either select/scan the code as shown in the screen orsign directly into the signature box (for touch
N\ enabled devices)
When you have entered the details, you will have the option to select either ‘Previous’,
= o ‘Save Awaiting Performer’,‘Save for later’ or ‘Save and Next’.

Previous:On clicking this button the system takes you back to the previous page to make
any amends, corrections or view again.

Message Save Awaiting Performer: On clicking this button the system will check and validate
the information you have provided to make sure there is nothing missing or incorrect It
automatically flags up any fields that need to be updated or amended.

Signature saved successfully

Save for later:On clicking this button the system will save what you have entered but it
will not automatically validate it.

Save and Next: Onclicking this button the system will check and validate the
information you have provided to make sure that there is nothing missing or incorrect It
automatically flags up any fields that need to be updated or amended.

On successful submission, you will be able tofill in the details of the next part/section i.e.
Performer’s Declarations.

It is important to note that ‘Save for Later’ does not validate the entered
data. Validation checks would be performed on clicking ‘Save & Next’.
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2.6.5 Performers Declaration The following table depicts the description of the above screen:
Field Name Mandatory/Optional Field Description
PCSE Online e In the case ofa  *Mandatory Select the desired option, dropdown selection
re-test at less
HOME  OPHTHALMIC  HELP than the
Home Ophihalmec GOS8 - Application for 3 mobile NHS funded sight test smndard
GOS 6 - Application for a mobile NHS funded sight test '“te"_‘;;';ﬁ'ease
specify the
© © © o) appropriate code
Patient’s Datails Patient's Eligibility Patent's Declaration Parformer’s Declaration /u".!'(l.t 'r-‘v Signatory's
| have made a *Mandatory Select the desired option, checkbox selection
Performer's Declaration domiciliary visit
IN THE CASE OF A RE-TESTATLESS THAN THE STANDARD INTERVAL, PLEASE SPECIFY THE APPROPRIATE CODE to
| have made 3 comicillary visit tO conduct this Sight test 10 one patient at the adaress in pan 1 FirSt Optional SeleCt me dailﬁed opﬁon’ d’mx selecu.on
Voucher
| have made a domacillary visit to several patients at the address in part 1 Tym
S e Second Optional Select the desired option, dropdown & checkbox selection
151 patient al the address 2nd patien! al the adaress 3ed Of subsequent patient at the address voucher Tym
The patient was referred to their GP or Ophthaimic hospital ﬁ l Fi"ed ﬁelds: Perf'o ~— E ,)s Narne’ Perf'o ~— E Js USt Nur”lc EI. & T& Dme
A néw Of changed prescnption was issued A statement was 1Ssued showing no prescription was required An unchanged prescriphon was Issued I claim *Mandator‘y Select t}']e desired Opﬂ.on’ checl(mx Selecﬂ.on
ot Address *Mandatory Enter the address, text box entry
FIRST VOUCHER TYPE SUPPLEMENTS where Sight
Pisase Setect v O - Complex . - test took place
e - DR Please either select/scan the code as shown in the screen orsign directly into the signature box (for touch enabled
Priem Tint deViCGS)
To e crit o e o s s o e When you have entered the details,you will have the option to select either ‘Previous’, ‘Save
PERFORMER'S NAME : PERFORMER'S LIST NUMBER : og @ °
P Awaiting Contractor Signatory’, ‘Save for later or ‘Save and Next’.
I HAVE TESTED THE SIGHT OF THE PERSON NAMED ON THIS FORM ON
Previous: On clicking this button the system takes you back to the previous page to make any
i amends, corrections or view again.
Save awaiting Contractor Signatory: On clicking this button the system will check and
The doemiiay foefo e tat o Znd patien a e address O — validate the information you have provided to make sure that there is nothing missing or
incorrect It automatically flags up any fields that need to be updated or amended. It will then be
Q Enter Address Manually . . . .

Adaess: The et am Snerne Lane escs Locon ready for the Contractor to access and sign via the option to‘Search for Claim’ on the dashboard
Save for later:On clicking this button the system will save what you have entered but it will
not automatically validate it.

Save and Next: Onclicking this button the system will check and validate the information
you have provided to make sure that there is nothing missing or incorrect It automatically flags
clam Numoer. 20401853 up any fields that need to be updated or amended.
somsmsacarms s || s | [HEERN On successful submission,you will be able to fill in the details of the next part/section i.e.

Contractor Signatory’s Declarations.
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2.6.6 Contractor Signatory’s Declaration

This is the last section of the formAn illustration of the screen is shown below:

PCSE Online

0t Apgmasts s 4 menc et St mgt

GOS 6 - Application for a mobile NHS funded sight test

<] <] © @ ©

gruloy's Declartor
——

Mot The Vst Bivaen Lone Londt oo

b e Sy v 1 e A 1 e it B 1

armont G CmeeCom =

This is the last and final section of GOS 6 claim to be filled up by the designated personnel
of Contractor SignatoryVWhen you have entered the details, you will have the option to
select either “Cancel Claim *, ‘Revert to Draft’, ‘Close’ or ‘Submit’.

Cancel Claim:This button can be selected when the claim is no more required.

Revert to draftThis button can be selected if the claim is not ready to be submitted and
form needs to be revisited and amended later

Close:This button can be selected if the user has completed the form but does not wish to
submit the claim.This claim will be saved.

SubmitThis button can be selected when the declaration is accepted.

Once the claim get submitted successfully, it will be forwarded to the GMP who will be
responsible to process it further

. < < 3
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5) Please ensure correct glasses/contact lenses are supplied (3.4%)
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6) Please ensure the signatory's name under the patient's declaration is provided (3.3%)
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7) Please provide a re-test code when sight test is performed in shorter interval than specified (3.2%)
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8) Please ensure the performers list number is provided (3%) — This error message also shows when an invalid performer list number is provided
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9) As a frame or lens/contact lens part is provided, please ensure the total value for parts and supplements is provided(2.3%)
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10) Please complete the supply reason field (2%)
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1) Evidence of eligibility box (Seen/Not Seen) incomplete (5.5%)
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2) Voucher and supplement value of first pair is not provided (4.8%)
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3) Please ensure signatory address is provided (4.2%)
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South West Interpretation and Translation Services

Interpretation and translation services are available for Pharmacy, Optometry and Dental Practices
when treating NHS Patients. If you have any queries or issues, please contact NHS England South
West by emailing england.swgptp@nhs.net

Bath and North East Somerset, Swindon and Wiltshire (BSW)

D.A. Languages Limited provide:

e Spoken face-to-face interpreting

o Telephone interpreting

e Translation/transcription services

e British Sign Language (BSL) interpreting
To book:

Face-to-face spoken language interpreting 0161 928 2533 ext. *209
Telephone interpreting 0330 088 1153
BSL interpreting 0161 928 2533 ext. *239

Email telephoneinterpreting@dalanguages.co.uk
Access to the DA Link portal via https://link.dalanguages.co.uk/

Bristol, North Somerset and South Gloucestershire (BNSSG)

As of 1 April 2023, BNSSG will be covered by provider of British Sign Language (BSL) services
Sign Solutions: Sign Language Interpreter, Deaf Awareness Training, BSL Translations | Sign
Solutions

Pharmacy’s, Optoms and Dentists can access BSL services including face to face and video
interpreting for their patients by emailing bookings@signsolutions.uk.com or phoning 0121 447
9620.

An out of hours number is also available 0121 447 9620.

Language Empire provide spoken language and face to face translation services plus telephone
interpreting and translation/transcription services: Dedicated on-demand phone line is: 0333 188
3712.

A unique 8 digit PIN number(s) will be required to access the service, for any questions, contact
Customer Services on 0330 20 20 270 or at bookings@empire-groupuk.com.

Helpful service support materials and additional information are on the Language Empire
website, such as:
o How to Request Language Services

e On Demand Telephone Access Cards
¢ How to Request Translation Services
e Best Practice Guides for Using Interpreters
e Language ID Charts
Devon

Language Empire provide British Sign Language (BSL) in addition to spoken language and face
to face translation services plus telephone interpreting and translation/transcription services:



mailto:england.swgptp@nhs.net

mailto:telephoneinterpreting@dalanguages.co.uk

https://gbr01.safelinks.protection.outlook.com/?url=https%3A%2F%2Flink.dalanguages.co.uk%2F&data=05%7C01%7Ctracey.howes2%40nhs.net%7C54d7814f898742c6d4d208db789b2d15%7C37c354b285b047f5b22207b48d774ee3%7C0%7C0%7C638236380088173488%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=j58HC8JJ%2BHQE6JoZq%2FXEuemw2YEBLxioT05G5BmQFPE%3D&reserved=0
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https://gbr01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.signsolutions.uk.com%2F&data=05%7C01%7Ctracey.howes2%40nhs.net%7C54d7814f898742c6d4d208db789b2d15%7C37c354b285b047f5b22207b48d774ee3%7C0%7C0%7C638236380088173488%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=fG7SbQG5mwIamQzJgnskx%2FYT1rWvw56mFbpNUMJ4k1A%3D&reserved=0
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Dedicated on-demand phone line is: 0333 188 3712.

A unique 8 digit PIN number(s) will be required to access the service, for any questions, contact
Customer Services on 0330 20 20 270 or at bookings@empire-groupuk.com.

Helpful service support materials and additional information are on the Language Empire
website, such as:
¢ How to Request Language Services

¢ On Demand Telephone Access Cards
¢ How to Request Translation Services
e Best Practice Guides for Using Interpreters
e Language ID Charts
Dorset

Contact Language Line (formerly Capita Translation and Interpreting Service) for telephone
interpreting and translation/transcription services.

To book:

Telephone: 0800 004 2000

Online Portal: Public Sector Managed Services - Login - My Language Supplier for face to face
(in person or via MS Teams) interpreting, on demand remote interpreting or document translation
order form.

A pin number for your organisation will be required to access the services provided by Language
Line, contact newaccounts@languageline.co.uk for assistance.

Contact Bournemouth Interpreters Group for face-to-face interpreting, telephone interpreting
and document translation:

To book:

Telephone: 07393 768328

Website: www.bournemouthinterpreters.org.uk

Email: bigdirectors@gmail.com

Contact Interpreters Dorset, representing independent British Sign Language (BSL) contractors,
for BSL Services: Use the website to make a booking: http://interpretersdorset.co.uk/

Gloucestershire

D.A. Languages Limited provide:
e Spoken face-to-face interpreting
o Telephone interpreting
e Translation/transcription services
¢ British Sign Language (BSL) interpreting

To book:

Face-to-face spoken language interpreting 0161 928 2533 ext. *209
Telephone interpreting 0330 088 1153

BSL interpreting 0161 928 2533 ext. *239

Email telephoneinterpreting@dalanguages.co.uk
Access to the DA Link portal via https://link.dalanguages.co.uk/
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Cornwall and Isles of Scilly

Language Empire provide spoken language and face to face translation services plus telephone
interpreting and translation/transcription services: Dedicated on-demand phone line is: 0333 188
3712.

A unique 8 digit PIN number(s) will be required to access the service, for any questions, contact
Customer Services on 0330 20 20 270 or at bookings@empire-groupuk.com.

Helpful service support materials and additional information are on the Language Empire
website, such as:
¢ How to Request Language Services
On Demand Telephone Access Cards
How to Request Translation Services
Best Practice Guides for Using Interpreters
Language ID Charts

Hearing Loss Cornwall provide BSL interpreters and lip-speaking services.
To book:

Telephone 01872 225 868

Text Relay 18001 01872 225 686

Email info@hearinglosscornwall.org

Somerset

Contact Language Empire provider of spoken language and face to face translation services
plus telephone interpreting and translation/transcription services: Dedicated on-demand phone
line is: 0333 188 3712.

A unique 8 digit PIN number(s) will be required to access the service, for any questions, contact
Customer Services on 0330 20 20 270 or at bookings@empire-groupuk.com.

Helpful service support materials and additional information are on the Language Empire
website, such as:
o How to Request Language Services
On Demand Telephone Access Cards
How to Request Translation Services
Best Practice Guides for Using Interpreters
Language ID Charts

Contact Language Line (formerly Capita Translation and Interpreting Service) for British Sign
Language services.

To book:
Telephone: 0800 004 2000
Online Portal: Public Sector Managed Services - Login - My Language Supplier

A pin number for your organisation will be required to access the services provided by Language
Line, contact newaccounts@languageline.co.uk for assistance.
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